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Finance Intranet — How to Use the GL Activity Report

The GL Activity provides the same versatility as found in the GL Summary but at a detailed PeopleSoft
transaction (journal) level. You are directed to this reporting tool every time a hyperlink is clicked.

When using the GL Activity Report:
* Always select a Fiscal Period.
* This is the drill down activity.
*  Hyperlinks will take you to PeopleSoft or HCM Distribution.
* Look up specific transactions using Journal IDs.
* Use line description and reference to help search for transactions
* Total, Sub-total, and burst options are also available.
* You can select a date range to pull transaction activity.

To access the GL Activity report, go to https://financeintranet.sc.edu/.

Navigation: HUB > Finance Intranet > GL Activity

#4. South Carolina HUB -~  Finance Infranet ~  GLACTIVITY {3  Sinout

Journal ID Operating Unit Product Total 1
Department ~

Journal Date (m/dly) Department Preject BU Total 2
W te |y None v

Post Date (mid/y) Fund Project Total 3
W to |y Fund v

Line Description Fund Group CFDA Total 4
None w

Line Reference Class Contract Total 5
Account Type v

Line Reference Name Account Sponsor Total 6
None v

Line Amount Account Type Costshare Total 7
to Account v

Journal Source Account Gategory Invoice Tree Burst
Total 1 w

Journal Status Account Subcategory Athletic Tree Detail
--On Ledger-- w Yes w

Measure Account Tree (] Shew BUDD0O Sort
ACTUALLTD v Post Date ~
Account Subtype Fiscal Period
PS Suppliers 6L Current [OPEN] v
Show Additional Reference Info
=3



https://financeintranet.sc.edu/

Using the Search Criteria section, you can search by:
e Use the Line Description to search for Unemployment
e Department
e Specific Fiscal Period

Use the Line Description field to search for Unemployment expenses to see the account it is being
charged, for a specific department and month.

HUB ~ Finance Intranet ~ GLACTIVITY @ Sign out
Journal ID Operating Unit Product Total 1
Department -
Journal Date (m/d/y) Department Project BU Total 2
l to |y 130200 None v
Post Date (m/dly) Fund Project Total 3
W to |y Fund v
Line Description Fund Group CFDA Total 4
Unemployment MNone w
Line Reference Class Contract Total 5
Account Type w
Line Reference Name Account Sponsor Total &
None v
Line Amount Account Type Costshare Total 7
to Account v
Journal Source Account Category Invoice Tree Burst
Total 1 w
Journal Status Account Subcategory Athletic Tree Detail
--On Ledger-- w Yes w
Measure Account Tree (] Show BUD00O Sort
ACTUALLTD v Post Date v
Account Subtype Fiscal Period
PS Suppliers GL 1920 012-June ~
Show Additional Reference Info

e —
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The returned data shows unemployment expenses, by fund, for the month of June for department
130200. Click any of the hyperlinks to drill down into the transaction.

Note: Only a sampling of the funds are shown in the screenshot below.

GL Activity - B i B "
ACTUAL1920 as of 09/17/2020 02:37 Journal ID Journal Date Posted Date Amount Line Description Reference  Source
1820-12  CLOT1-120200-A40001-519800-101- -~ -~ 0000102316 # 06/28/2020 087262020 Unemployment UNEMPLOYME ONL
1920-12 CLOT1-120200-40001-51900-101- -- -~ 0000102816 # 06/28/2020 087292020 o001 Unemployment UNEMPLOYME ONL
19820-12 CLO7T1-120200-A0001-51000-101- -~ -~ 0000102316 # 06/28/2020 06/29/2020 0.25  Unsmployment UNEMPLOYME ONL
1920-12  CLOT1-130200-A0001-51900-101- -~ -~ 00001023168 # 06/29/2020 062812020 025  Unemployment UNEMFLOYME ONL
1920-12  CLO7T1-130200-A0001-51900-101--- -- 0000102816 # 06/28/2020 05/29/2020 025  Unsmployment UNEMPLOYME ONL
1920-12  CLO71-130200-80001-51800-101--- -- 0000102816 # 06/28/2020 08/29/2020 1.15  Unsmployment UNEMPLOYME ONL
1920-12  CLOT1-120200-A40001-51900-101- -- -~ 0000102316 # 06/28/2020 08/29/2020 287 Unemployment UNEMPLOYME ONL
1920-12 CLOT1-120200-40001-51900-101- -~ -~ 0000102816 # 06/28/2020 08/29/2020 583 Unemployment UNEMPLOYME ONL
1920-12  CLOT1-120200-40001-51800-101- -~ -~ 0000102316 » 06/28/2020 05/20:2020 025 Unemployment UNEMPLOYME OHL
1920-12  CLO7T1-130200-A0001-51800-101- -- -~ 0000102816 # 06/28/2020 05/29/2020 025  Unemployment UNEMFLOYME ONL
1920-12  CLO71-130200-40001-51900-101--- -- 0000102816 # 06/28/2020 08/29/2020 025  Unsmployment UNEMPLOYME ONL
1820-12  CLOT1-120200-40001-519800-101- -~ -~ 0000102316 # 06/28/2020 067262020 025 Unemployment UNEMPLOYME ONL
1920-12  CLOT1-130200-A0001-51900-101- -~ -~ 0000102316 # 06/28/2020 06/29/2020 012 Unemployment UNEMFLOYME ONL
1920-12  CLOT1-120200-A40001-51800-101- -~ -~ 0000102316 » 06/28/2020 057202020 037 Unemployment UNEMPLOYME OHNL
1920-12  CLOT1-120200-40001-51800-101- -~ -~ 0000102316 » 06/28/2020 05/20:2020 025 Unemployment UNEMPLOYME OCHL
51900 FRINGE BENEFITS 12.15
35 DIRECT EXPENSE 12.15

1920-12  CLOT1-130200-EN300-51800-202-80000054-1- - - 0000102816 # 06/28/2020 0872612020 Unemployment UNEMPLOYME OHNL
51500 FRINGE BENEFITS

5 DIRECT EXPENSE

1920-12  CLOT1-120200-ENSDO-51000-202-20002874-1- - - 0000102816 # 06/28/2020 052672020 0.07  Unemployment UNEMPLOYME ONL
1920-12  CLOT1-130200-ENSD0-51000-202-20002905-1- - - 0000102816 # 06/29/2020 05/29/2020 022  Unemployment UNEMPLOYME ONL
51800 FRINGE BENEFITS 0.35
5 DIRECT EXPENSE 035

1920-12  CLOT1-120200-ENTD0-51900-202-20000009-1- - - Q000102318 # 06/28/2020 05/26/2020 050 Unemployment UNEMPLOYME ONL
192012 CLOT1-130200-ENT00-51000-202-20000098-1- - - 0000102816 # 06/29/2020 05/29/2020 050  Unemployment UNEMPLOYME ONL
51500 FRINGE BENEFITS 1.00
5 DIRECT EXPENSE 1.00

1920-12  CLOT1-130200-F1000-51000-202-10007855-1- - - 0000102318 # 06/29/2020 05/29/2020 0.88  Unzmployment UNEMPLOYME ONL
1920-12  CLOT1-130200-F1000-51000-202-10009548-1- - - 0000102816 # 06/29/2020 06/29/2020 150  Unemployment UNEMPLOYME ONL
1920-12  CLOT1-120200-F1000-51000-202-10008103-1- - - 0000102816 # 06/28/2020 06/29/2020 Unemployment UNEMFLOYME ONL
1920-12  CLOT1-130200-F1000-51000-202-10003109-1- - - 0000102316 # 06/28/2020 05/20/2020 Unemployment UNEMFLOYME ONL
1920-12  CLOT1-120200-F1000-51000-202-10C08111-1- - - 00001023168 # 06/28/2020 05126/2020 Unemployment UNEMPLOYME ONL
1920-12  CLOT1-130200-F1000-51000-202-10008112-1- - - 0000102816 # 06/28/2020 05/20/2020 Unemployment UNEMPLOYME ONL
1920-12  CLOT1-130200-F1000-51800-202-10008114-1- - - 0000102816 # 06/28/2020 05/20/2020 Unemployment UNEMPLOYME ONL
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Using the Search Criteria section, you can search by:
Use the Line Description to search for Unemployment

Department
Fund

Summarize by Project using Total 1

Specific Fiscal Period

Use the Line Description field to search for Unemployment expense to see all the F funds summarized
by Project for the month of June.

South Carolina

Finance Intranet ~ GLACTIVITY

Sign out

Journal ID

Journal Date (m/dry)
P to
Post Date (mid/y)
P to

Line Description

UNEMPLOYMENT

Line Reference

Line Reference Name

Line Amount

Journal Source

Journal Status

--On Ledger--
Measure

ACTUALLTD

PS Suppliers

Operating Unit

Department

130200
Fund

Class

Account

Account Type

Account Category

Account Subcategory

Account Tree

Account Subtype

Show Additional Reference Info

Product

Project BU

Project

CFDA

Contract

Sponsor

Costshare

Invoice Tree

Athletic Tree

[J shew BUDOOO

Total 1

Project

ces

Total 2
None
Tetal 3
Fund
Total 4
None
Total 5
Account Type
Total 8
None
Total 7
Account
Burst
Total 1
Detail
Yes
Sort

Post Date

Fiscal Period

GL 1920 012-June

-
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The returned data shows unemployment expenses for F funds, organized by Project for the month of
June for department 130200. Click any of the hyperlinks to drill down into the transaction.
Note: Only a sampling of the F funds are shown in the screenshot below.

FF*=MMZAND REQEXP_LIKE| JOURNAL_ETATUE, TFUT ) AND upper|LINE_DE ECRIFTION| LIKE "UNENFPLOYMENT " AND DEFARTMENT LIRE "120200%
AND FUND LIE "F1000%"

GL Activity
ACTUAL1920 as of 09MT/2020 02:37 Journal 1D Joumnal Date Posted Date Amount Line Description Reference Source
1820-12  CLOT1-130200-F1000-51900-202-10006910-1- - - 0000102516 2 082972020 0B/ 2972020 Unemploymen: UNEMPLOYME QML
1820-12  CLOT1-130200-F1000-51900-202-10006910-1- - - 0000102516 & 082202020 OB 2972020 052 Unemploymens: UNEMFLOYME QML
1820-12  CLOT1-130200-F1000-51900-202-10006910-1- - - 0000102516 2 082972020 0B/ 2972020 Di2  Unemploymans UNEMPLOYME QML
§1800 FRINGE EENEFITS Q.64
5 DIRECT EXPENSE 0.64.

FP ==012 AND REGEXP_LIKE| JOURMAL_ETATUE, TPUT ) AMD upperLINE_OE ECRIFTION| LIKE "UHERPLOYMENTS" AND DEFARTMENT LIKE "1 S0Z00%"
AND FUND LIE "F1000%%"

GL Activity
ACTUAL1920 as of 09MTI2020 02:37 Journal 1D Journal Date Posted Date Amount Line Description Reference Source
1820-12  CLOT1-130200-F1000-51900-202-10007 144-1- - - 0000102516 & 082202020 OB 2972020 0as Unemploymen: UNEMFLOYME QML
1820-12  CLO71-130200-F1000-51300-202-10007 144-1- - - 0000102516 & 082972020 DE/2972020 Unemalyment UNEMPLOYME QML
§1800 FRINGE EENEFITS Q.98
0.25

2 DIRECT EXPENZE

FP <= 012 AND REGEXP_LIKE| JOURNAL_ETATLE, TFUT | AND uppariLINE_ME ECRIPTION| LIKE "UNEMPLOYMENTS' AND DEFARTMENT LIKE 1202508
AND FUND LIKE 'F1000%"

GL Activity
ACTUAL1920 as of 09MTI2020 02:37 Journal 1D Journal Date Posted Date Amount Line Description Referenca Source
1920-12  CLOT1-130200-F1000-51900-202-10007171-1= - = CO0002ETE & 082902020 DE/2972020 Unemplyyrment UNEMPLOYME QML
1820-12  CLO71-130200-F1000-51300-202-10007171-1- - - DO00102E1E & 082972020 DE/2972020 Unemalyment UNEMPLOYME QML
1920-12  CLOT1-130200-F1000-51900-202-10007171-1= - = OO0 02E1E & 082902020 DE/2972020 za4 Unemplkyyrment UNEMPLCYME QML
41300 FRINGE EENEFIT S 244
244

5 DIRECT EXPENSE
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Using the Search Criteria, you can search by:
e Measure by Actual MTD (Month to Date)
e Fund
e Account
e Specific Fiscal Period

Use the Actual MTD measure to search for all 5% expense accounts organized by Z funds for the month
of June.

outh Carolina HUB ~  Finance Iniranet +  GLACTIVITY {3 Sinout
Journal ID Operating Unit Product Total 1
MNone ~
Journal Date (m/d!y) Department Project BU Total 2
it o |y Mone v
Post Date (m/dly) Fund Project Total 3
[ oy Z1000 Fund v
Line Description Fund Group CFDA Total 4
Mong -
Line Reference Class Contract Total 5
Account Type L4
Line Reference Name Account Sponsor Total &
5% MNong v
Line Ameunt Account Type Costshare Total 7
to Account v
Journal Source Account Category Invoice Tree Burst
Total 1 v
Journal Status Account Subcategory Athletic Tree Detail
-On Ledger- ~ Yes v
Measure Account Tree O show BUD00O Sort
ACTUAL MTD v Post Date v
Account Subtype Fiscal Period
PS Suppliers GL 1920 012-June A4
Show Additienal Reference Info

e —
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7
The returned data shows all 5% expense accounts, summarized by expense account code, for the month
of June for Z funds. You can view the line descriptions for what was charged, backup for the charges by
drilling into PeopleSoft. Click any of the hyperlinks to drill down into the transaction.

Note: Only a sampling of the accounts are shown in the screenshot below.

1920-12  CLOSS-224000-Z1000-52084-030- 100070471 - - APODID5E 081472020 DENI42020 282287 AP Accruals VDI1E225058 AP
S0UTH CAROLINA RESEARCH AUTHORITY FPO2000038201 ACHEODIO1248 PAID AND CLEARED
1920-12  CLO4E-234000-Z1 000-52084-230- 100070471 - - APODID5E DRM4I2020 DEN42020 4222889 AP Acouals WVOI1E225139 AP
S0UTH CAROLINA RESEARCH AUTHORITY FO2000034020 ACHEOIDI101248 PAID AND CLEARED
1920-12  CLO4&-224000-Z1000-52084-230-100070471- - - APOI02477 082402020 DE2442020 42220089 AP Accuals VOE2elzls AP
S0UTH CAROLINA RESEARCH AUTHORITY FO2000034020 ACHEOIDI102338 PAID AND CLEARED
1920-12  CLO4S-224000-Z1000-52084-230- 10007047 1- - - APOI02477 082402020 DE24/2020 282257 AP Accuals
S0UTH CAROLINA RESEARCH AUTHORITY FO20000 38201 ACHEIDOZE38 PAID AND CLEARED
52054 OTHER CONT SERW SUBRECIPIENT 5- 89,705.12
1920-12  CLOO4-B01850-Z1000-53103-230-10001101-1- - - 083002020 078172020 2185  POSTAGE ONL
53003 POETAGE 2385
1920-12  CLOO4-B01850-Z1000-53124-230-10001101-1- - - APOI02IT3 082202020 DE2202020 2148033 AP Accuals VOIME2T431# AP
ADVARNCED VIDEQ GROUP INC PO20000E2938 ACHEONO2170 PAID AND CLEARED
I 53024 EQGUIP AND FIXTURE & UNDER $5K I 2,149.33
1920-12  CLOO4-601250-Z1000-54015-030-10001101-4- - - DI00101283 2 0FI92020 DENIQV2020 6436086  RENTALS JUNZ RENT DKL
1920-12  CLOO4-601250-Z1000-54100-230-10001101-4- - - 0100102413 2 082472020 DE!24/2020 ABEQ0 3307 - 1920 Liabiity MSC0E20 ORL
Insuran
1920-12  CLOO4-601850-Z1 000-54100-230-10001101-4- - - 0100102413 & DR2472020 DE24/2020 46600 3E0S0 - 1920 Liabiity MSC0820 ONL
Insuran
1920-12  CLOO4-601250-Z1000-54100-230-10001101-4- - - 0100102413 2 082472020 DE!24/2020 591329  3E090 - 1920 Comp-Coll MSC0E20 ORL
Insuran
1920-12  CLOO4-601550-21000-54100-230-10001101-1- = = OO0 02413 082452020 DE 2452020 286146 AT - 1920 Comp-Coll MEC0820 ONL
Insuran
5 DIRECT EXFENSE 1,023,085.08
1920-12  CLOO4-601250-21000-52504-030-10001102-1- - - APOIDOE2T 0FM172020 DB 2020 B175042 AP Accruals VOHE21OTES AP
ARAMARK COLUMELS FO2000043202 ACHEODO10E0 PAID AND CLEARED
53504 AD OTHER EVENT & FOODIDRINK & 80,759.42
53 INDIRECT EXPENSE A0,759.42
(0B a4TE) |
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Using the Search Criteria, you can search by:
e Journal Date From/To
e Measure by Actual LTD (Life to Date)
e Fund
e Account
e Select Fiscal Year

Use the Actual YTD measure to search for all 5% expense accounts organized by Z funds from January to
the end of June for Fiscal Year 1920.

South Carolina HUB ~  Finance Infranet ~  GLACTIVITY {3  Sinout
Journal ID Operating Unit Product Total 1
Mone ~
Journal Date (midiy) Department Project BU Total 2
01/01/2020 to 06/30/2020 None v
~Post Date (midry) | Fund Project Total 3
i L z1000 Fund v
Line Description Fund Group CFDA Total 4
Mone v
Line Reference Class Contract Total 5
Account Type L4
Line Reference Name Account Sponsor Total &
5% Mone ~
Line Amount Account Type Costshare Total 7
to Account v
Journal Seurce Account Category Invoice Tree Burst
Total 1 A4
Journal Status Account Subcategory Athletic Tree Detail
--0n Ledger— ~ Yes ~
Measure Account Tree O] Show BUD00O Sort
ACTUALLTD ~ Post Date v
Account Subtype Fiscal Period
PS Suppliers GL 1920 012-June ~
Show Additional Reference Info

e —
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9
The returned data shows all 5% expense accounts, summarized by expense account code, for the
months of January through the end of June 2020 for Z funds. You can view the line descriptions for what
was charged, backup for the charges by drilling into PeopleSoft. Click any of the hyperlinks to drill down
into the transaction.

It is very important to pay attention to the date. If you select a specific date range using the Journal Date
From/To fields, then it is very important to select the matching GL Fiscal Year so one does cancel out the

other.

Note: Only a sampling of the accounts are shown in the screenshot below.

19207 CLOOD-G30EQ0-Z21000-52070-230-10001105-1- - - OI00083EES £ 013152020 0204/2020 2140 FYZOO0ETT FY20000577 QML

19207 CLOOD-G30EQ0-Z21000-52070-230-10001105-1- - - 0O000e3GES 2 o1/a15zaz0 020472020 22500 FYIOOQ05T7E FY20000574 QML

1920-8  CLOO0-S30E00-Z1000-52070-230-10001108-1- - - OI000SE54S £ 0212E2020 00272020 2140 FYZODJ0ETT FREIOENSAS] QML

1920-8  CLOOD-G30EQ0-Z1000-52070-230-10001105-1- - - 0O000e5544 2 n2l2azazn 0xa272020 16000  FYI00I0576 FIEI0EDE33] QML

19204 CLOOD-E30E00-Z1000-52070-030- 100011 04-1- - - CI00OSE2E1 £ 03102020 031272020 14724 PASCO repairs to cortral QML
walve

1920-8  CLOOD-G830EQ0-Z1000-52070-230- 100011 04-1- - - 0O000eE2a1 2 LR Besieli] 01272020 81834 PASCO annuil fire sprinkler QML
in

19204 CLOOD-E30E00-Z1000-52070-030- 100011 04-1- - - CI00OSE2E1 & 03102020 031272020 11048 Caraway semi-annual QML
inspactian

19204 CLOOD-E30E00-Z1030-52070-030- 100011 08-1- - - CO00057 240 £ 02TR2N20 03272020 15000  FYZOOJ0ETE FREIOEQSAS] QML

1920-9  CLOO0-S30E00-Z1000-52070-230-10001108-1- - - 0000057240 2 oyava0 QHITI220 2100 FYI00Q0ETT FREIOENSAS] QML

1920-  CLOOD-E30E10-Z1030-52070-930-10001108-1- - - 00053033 £ 0212902020 OSNH/2020 4500  FYZODIOETE FREIOEOSAS] QML

0

1920-  CLOOD-G30EQ0-Z1000-52070-230-10001108-1- - - 00000803 £ n4/2znzn QE172020 2100 FYI0O0Q0E7T FIIEI0EDE35] QML

10

1920-  CLOOD-E30E10-Z1000-52070-930- 100011 04-1- - - I0005aTIS & 051202020 051272020 16800 Jahnsan Contrels service QML

i lakar

1920-  CLOOD-E30E10-Z1030-52070-930-10001108-1- - - 00100659 £ O5I2E2020 OS/2E/2020 3000 FYZODI0ETE FREIOEOSAS] QML

i

1920-  CLOOD-G30EQ0-Z1000-52070-230-10001108-1- - - 0000100659 2 D&/2azazn 052672020 2100 FYI0O0Q0E7T FIIEI0EDE35] QML

1

1920-  CLOOD-E30E10-Z1000-52070-930- 100011 04-1- - - CI00102531 & DR12572020 OE/25/2020 14724 PASCO inspeetiansiserdos QML

i2

1920-  CLOO0-E30E00-Z1030-52070-030- 100011 08-1- - - 00102975 £ 0R/302020 OEA0/2020 2140 FYZODJI0ETT FREIOENSAS] QML

12

1920-  CLOO0-G30EQ0-Z1000-52070-230-10001108-1- - - 0oop102eTs 2 DE/a2020 QE/072020 Qa0 FYI00Q0ETE FIEI0EDE33] QML

12

52070 CONTRACTWAL SERVICES 1,931,530
5 DIRECT EXPENSE B40,587.81
Z1000 AGENCY GRANTS (840,587.91) l

e —
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