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I. Objectives

By the end of this procedure, you should be able to:
e Use the reporting tool to verify/reconcile payroll by operating unit, department, project and employee
e Use the output options to show data that meet your needs
e Understand the Retro Funding process
e Understand the different export options for reporting
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II. Tips, Tricks and Reminders
Here are few tips and tricks that will help when using this tool:
e Please remember to complete retro account changes within 90 days of the pay date.
e Be sure to clear search criteria fields before submitting a new search.

e Reports can be downloaded to Excel by clicking the CSV button or by copying and pasting
the report results into Excel.
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III. Navigation

To access this new tool, go to https://financeintranet.sc.edu/.

Then navigate to: Payroll Reports > HCM Distribution

Step 1: From the HUB, select the Payroll Reports tile.

Todd, Maggie

MGTODD - Q49154725

Financial Reports

Facilities Reports

Step 2: Click the HCM Distribution tile.
arolina HUB ~ HCM DISTRIBUTION ~

Todd, Maggie
MGTODD - Q49154725

HCM Distribution Earnings Summary

 ——

. .

Per pay period data by employee and Earnings by employee per pay period range
chartfield

Salary Report

Annual employee salaries and additional Note: PeopleSoft Finance and People Soft
pay HCM cannot be used in the same internat
browser simultaneously.
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Student and Tuition Reports

®)

e

Legacy Reports

o]
®

Employee Analysis

Employee Job Data Changes

Analytics

Controller's Office

Info

+ HCM Distribution Group
required to view this page
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https://financeintranet.sc.edu/

IV. Search Criteria - Date Fields

As you can see, there are many date field options available on the Search Criteria section of the screen.

The following date fields are mostly used by back office employees in the Controller’s Office:
e Check Date: This is the check issue date
e Pay End Date: The end date associated with the pay period for back office use
e Earn End Date: The maximum timesheet date the pay was earned

The following Fiscal date fields are mostly used by HR Contacts, Business Managers/Budget Officers,
and Pls/Grant Administrators:
e From/To Pay Period: The 15" and last day of each month
e Fiscal Month: Follows the GL Fiscal year, July is the 15 month in the GL fiscal year
e Fiscal Year: July 1 through June 30*

UKIVERSITY OF

outh Carolina

HUB ~ HCM DISTRIEUTION ~

HCM DISTRIBUTION SEARCH

@ Sign out

usciD *

Name

Job

HCM Dept.

Journal.

Check

Check Date (m/diy}
to

Supervisor USCID

Empl.Rcd

Empl.Class

FulliPart
All
Reg/Temp

All
Std.Hours

HCM BU [Campus]

All

v

= Search for multiple values by
inserting a comma in between

each value.

Pay Group Combo Project BU
Pay End Date {mid/y) Operating Unit Project *
to
Earn End Date (mid/y) Department * Pl
to
15 us Fund Business Manager
(BM}
ALL v
Dist.Type Class
CFDA
ALL v
Dist.Class Account
Contract
ALL v
Dist.Code
Sponsor
Costshare

o

From Pay Period

ALL v
To Pay Period

ALL v
Fiscal Month

ALL v
Fiscal Year

ALL w

@y Run

Num of Records

1000000
‘Order By

Chartfield, Name v
] Total
() Sub-Total
Detail
[ Sum.Adjustments
QOutput

Fringe-Summary[Hor w

e —
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V. Returned Data

The reporting tool organizes the data in the following way.

Note: The output options may change how the data is organized.

 Total Records Queried: 459 | Total Records Returned: 124 I

NAME USCID  FISCALPERIOD: JOB
JOURNAL

HCM GROUP  PAY CHECK CHK comBo CHARTFIELD ACCOUNT  LBR LER TAX RETIRE UFE LTD HEALTH DENTAL FRNG FRNG  TOT

DEPT

PERIOD DATE s % s % $

19206 - uGa4
PAY0000850

1920-8: uGsEs
PAY0084200

19208 AAT5
PAY005402

1820-6: AH35.
PAY0080860

19206 AH1D.
PAY0080839

19206 UG5
PAY

155201

155201

155201

155201

155201

155201

ic1

P12

P12

c12

c12

c12

121152019 8000225806 12/113/2019 ADOD00054322 CLO40-155000-N1800202- 51300 227086 100.00%  170.00 016 161 20135 674 37085 1673% 265082
80003421~

1211572019 8000226479 12/13/2019 A00DO0054350 CLO40-155000-N1800-202- 51600 072205 7330% 139.76 012 147 20270 404 43860 451% 1016174
80003421~

1211572019 8000226480 121372019 A0ODO0054320 CLOA4O-155000-N1800-202- 51200 1327.71 10000% 10157 28957 30114 2046% 171885
80003421~

12152019 8000216466 121372019 A00D00054320 CLO40-155000-N1800-202- 51200 74374 5000% 5502 16219 008 070 10067 31875 4286%  1.002.40
80003421~

121572019 8000216463 12/13/2019 A0ODO0001702 CLO40-155001-A0001-101- 51200 181906 10000% 13242 306083 016 161 20135 674 73021 4062% 255017

121572019 8000216464 12/13/2019 ADODOO005816 CLO40-155001-A0001-101- 51300 690075 10000% 9333 152489 0.6 161 49935 674 213094 3048% 912160

Returned Data Column

Returned Data Defined

Records Found

Number of records that match the criteria entered

Name

Employee Name

USCID

A nine (9) character alpha numerical number that can be found on the
back of the Carolina Card.

Fiscal Period

Fiscal Year-Fiscal Month: Journal ID

Job Code for faculty and staff positions in PeopleSoft

HCM Dept Employee’s home department

Group Pay code for grouping of like positions (9-month, 12-month, current vs.
lag, etc.)

Pay Period The mid-month and end-month payroll

Check The check number:
8- Direct Deposit
7- Live Check

CHK Date The check issue date

Combo The full chartfield combination that is charged including account
number (Op Unit, Department, Fund, Account, Class, and Project ID)
also commonly referred to as the HCM Combo Code

Chartfield A field that stores information related to the funding for the employee's

job at USC

Labor Details

Payment amount and the percentage of pay charged to a specific
funding source

Fringe Details

The Employer tax amounts and percentages for all types of fringe

Total

Labor plus the fringe = Total expense
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VI. Using HCM Distribution - HR Contacts

A HR Contact may search specifically by:
e Department
e Employee

To search by Department:
e Enter the department
e Search by from/to pay periods, fiscal month, and/or fiscal year
e Select the Order By and Output options to organize the data in a way that best meets your
needs
e Submit

Note: Be sure to increase the Number of Records if you think the number is higher than the defaulted

number of 10000.
Yo :
Carolina HUB ~ HCM DISTRIBUTION ~ HCM DISTRIBUTION SEARCH @ Sign out
USsCiD* Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records
1211512019+
Name Empl.Rcd Pay End Date {m/dfy) Operating Unit Project * To Pay Period ‘Order By
fo 12/3172019 Chartfield Mame v
Job Empl.Class Earn End Date (midiy) Department * Pl Fiscal Month
[] Total
to
155001 ALL - [ sub-Total
HCM Dept. FulliPart Dist. Status un Business Manager Fiscal Year
(BM) Detail
~ L4 2019-2020 v _
O Sum.Adjustments
Journal. Reg/Temp Dist.Type Class Pay Run ID
CFDA Output
- >
Check $td.Hours Dist.Class Account Fringe-Summaryftor
Contract
~
Check Date (m/diy) HCM BU [Campus] Dist.Code
to Sponsor
~
* Search for multiple values by Costshare

inserting a comma in between
each value.

e
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Use the returned data to identify:
o Allemployees are being paid from the correct funding source
e All retro funding changes are processed and correct (all retro changes are identified with pink
lines)
e lLabor and fringe amounts look accurate

Total Records Queried: 4,322 | Total Records Returned: 483
JOURNAL DEPT. PERIOD 3 % s £ $
T e e e e e el e e R R R N
e T RN T T F 0 - R
oD v @ @ @D CImmD D D | enmmemmas | o @ om0 on o oo o5 o mm @
TR T 17 . W EE.E W R TR N NNk W
o e 4D T G mrmp o CEmD Cmme | Goemameae | D o @m @e ©E 00 @ D 0w @m wme
mo D oD G o e aomamy | tm oo @m me ©E 00 6 59 00 me @m wme
i D e D T (ISR A GMDEmemese  SED = s
oD T G o o D cmme | G D 6D @m 6w 00 6 59 00 mn o s
Eommn @ T 6 CHED I TN AT w6 amn 66 B0 @0 0 0 on 3 wh o e
oD D @ Erme o cmm | Gormemnn | T Gmw @D @D 6o ep w0 @e op @D am e
o D @ wme Crm cmm | Gormemn | D Gme @D @ wes ep % @e on @ am e
o WD ED G Erme oEEy cZm cmmm | Goomeme | D wee @D @ mE ed @ 55 00 @D oE | wee
T R T T - B N - rEE RN N
IR - T - B - B R FEEEE TN
o D @ wme o cmm | Gormemey | D ao @m en @mm ep w0 Do op omn om o
oD WD D G Erme omED cmm cmmm | Goomame | D e @m oo e o3 @ 55 00 oo S5 wns
Eomm an G5 G CHEmD (I DR AEThE | e G wws am @ e 0w on m @0 @5 ame
oD WD D G mrme oEED cm cmmm | Goomame | SD o @m @E ©E e @ 55 00 G0 am e
o WD D G wme oD cmm cmmm | Gormemen | D mw @m @n mE ed @ 55 00 G0 am w@e
o D @ orme o o | eoomamny | 5D Gme @m oo om ep w0 o op amn Dm e
asaipaviarte Uars ek oo s s (s ssoere| ol e ior s Gam s s isam 4m e e e e 7
T W = W W
S (5D D B (DD (D G TSP | CDEmMTMDe | OED | G W w @D oD 0D 0B e om | o)
o ST kD GB TNED I CIOD GHIID | GDCmemem D e T wn ome ep @ M 0D wED oI5 mm
e T LR T T T I O B R A TN N XN

To search by Employee:
e Enter the employee’s Name or USCID
e Search by from/to pay periods, fiscal month, and/or fiscal year
e Order by Pay Period, Name
e  Submit

Note: You can type the employee’s last name in the USCID field and it will show results from which
you can select the correct name.

UNIVERSITY OF
South Carolina HUB ~  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH .@ Sign out
UscCiD * Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records
10/15/2025  ~ 1000000
[ame Empl.Rcd Pay End Date {m/d/y) Operating Unit Project ® To Pay Period Order By
H fo i 103172025~ Pay Period Name ~
Job Empl.Class Earn End Date (m/dfy) Department * Pl Fiscal Month
[ Total
to
" " ALL ¥ |O sub-Total
HCM Dept. Full/Part Dist.Status Fund Business Manager Fiscal Year
(BM)
All ~ ALL ~ 2025-2026 .
(] Sum.Adjustments
Joumnal. Reg/Temp Dist.Type Class
CFDA Output
All v ALL v
Fringe-Si Hori
Check Std.Hours Dist.Class Account ringe-Summary{Hori
Contract
ALL v
Check Date (m/dly) HCM BU [Campus] Dist.Code
Sponsor
i oy Al v P
* Search for multiple values by Costshare
inserting a comma in between
each value

CSV
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Use the returned data to identify:
The employee is being paid from the correct funding source
Overpayments and/or underpayments
All retro funding changes are processed and correct (all retro changes are identified with pink

In the employee data below, notice a retro JE moved this employee’s salary to a new funding source.

lines)

Labor and fringe amounts look accurate

The negative line is showing the funding source the payroll is being removed from.

NAME

TOTAL

USCID  FISCAL PERIOD :
JOURNAL

25264
PAY0220429

25264
PAY0220429

25264
PAY0220429

25264 :
PAY0221684

25265
RPAYB03803

25265
RPAYBO03803.

25264 ;
PAY0221684

25264
PAY0221684

25264
PAY0221684

25264 :
PAY0221684

JOB

UGT6.

UG76.

UG76.

UGTE.

UG76.

UGT6.

UGT6.

UGT6.

UGT6.

UGTE.

HCM  GROUP.
DEPT
130200 €09
130200  CO9
130200 CO9
130200 Co9
130200 €09
130200 €09
130200 €09
130200  CO9
130200 €09
130200 Co9

PAY

PERIOD

101512025

10152025

10152025

1013112025

1013112025

1003112025

1013112025

1003112025

1013172025

1013112025

CHECK

8002080322

8002080322

8002080322

8002096082

RPAYB03803

RPAYB03303

8002096082

8002086082

8002096082

8002096082

CHK.

DATE

10/15/2025

10/15/2026

10/15/2025

10/31/2026

111212025

1111272025

10/31/2025

10/31/2025

10/31/2025

10/31/2026

COMBO

00000006831

Q000005337

Q0000063920

00000102071

AD0000102071

Q0000127497

ADD000127366

00000006831

Q0000065337

00000063920

CHARTFIELD

CLO71-130200-A0001-101—

CLO71-130200-N1200-202-

50003949

CLO71-130271-E2042-301—

CLO00-620800-K0143-101—

CLO00-620800-K0143-101—

CL002-613000-LPO00-901-

E0000113-

CL023 615003-A0001-101—

CLO71-130200-A0001-101—

CLO71-130200-N1200-202-

80003949-

CLO71-130271-E2042-301—

ACCOUNT

51300

51300

51300

51300

51300

51300

51300

51300

51300

51300

LBR
s

13,575.78

11,715.08

428444

7,500.00

{7.500.00)

7,500.00

7,500.00

13,575.78

2,928.77

14111

62,350 95

45 56%

39.40%

14.95%

23.00%

23.00%

23.00%

23.00%

41.62%

8.98%

3.41%

24370

21551

8174

138.09

(138.09)

138.09

138.06

24998

5393

2047

1,147.48

RETIRE

3,347.79

2,888.94

1,096.00

1537.45

(1,537.46)

1,537.46

1537.49

278287

600.38

227.78

14,018.81

LIFE

011

LTD

032

0.50

0.50)

0.50

0.50

0.89

0.19

430

HEALTH DENTAL

33750

29124

10.49

169.99

(169.99)

169.99

169.95

307.70

2518

1,478.46

(2.08)

206

207

374

081

031

17.98

FRNG
s

3940 20

3,400.19

1,289 92

1848.15

1,848.15)

1,848.15

184817

334540

721.71

273.81

16,667.55

FRNG

29.02%

29.02%

29.02%

24.64%

24.64%

24.64%

24.64%

24.64%

2464%

24.54%

26.73%

TOT
$

1751598

15,115.27

573436

934515

(9,348.15)

934315

934817

1692118

3,650.48

1384.92

7901851
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VII. Using HCM Distribution - Business Managers/Budget Officers

A Business Manager/Budget Officer may search specifically by:
e Operating Unit
e Employee
e Account

Earnings

To search by Operating Unit:
e Enter the operating unit

e Select a fiscal month and current fiscal year
e Select the Order By and Output options to organize the data in a way that best meets your

needs
e Submit
usvERSITY OF
South Carolina HUB »  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH
uUsciD * Superviser USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL ~ 1000000
Name Empl.Rcd Pay End Date {m/d/y} Operating Unit Project * To Pay Period QOrder By
fo CLO71 ALL v Chartfield Name w
Job Empl.Class Earn End Date (m/d/y) Pl Fiscal Month
[ Total
to
DECEMBER ] Sub-Total
HCM Dept. FullfPart Dist.Status Fund Business Manager Fiscal Year :
&M Detail
All v ALL 2019-2020 v _
O Sum.Adjustments
Joumal. Reg/Temp Dist.Type Class Pay Run 1D
CFDA Output
All v ALL
Check Std.Hours Dist.Class Account Fringe-SummanHori
Contract
ALL
Check Date {midiy) HCM BU [Campus] Dist.Code
Sponsor
to Al v
* Search for multiple values by Costshare
inserting a comma in between
each value
o] (e

e —
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Use the returned data to:

to expenses in funds across the units, especially A funds

Identify a spike in pay indicating an annual leave payout or overpayment

11

Complete a monthly payroll review and reconciliation for all employees by reconciling budgets

Note: This search will show all departments within that operating unit. This may pull in a large number
of records, so be sure to change the Number of Records field to a number higher than the defaulted

number.

uscio

Total Records Queried: 26,844 | Total Records Retumned: 5

FISCAL JOB  HCM  GROUP CHECK
PERIOD - DEPT PERIOD

JOURNAL.

1920.6:  SGTA 100300 T42 12152019 8000226838
FAYOC00EDD

1920.0:  SGTA 100800 T12 123172019 8000243093
PAYO081560.

1920-8:  SPWR 100300 HRL 12152013 8000220345
PAYO00085E.

1820.6:  SPWR 100300 HRL  12/31/2019 8000236463
FAYO0A 1560

1820.6:  UG78 135000 CO3 12152019 8000214438
PAYOCR0EDS.

19206  UGTG 135000 C09 123172019 000230674
PAYO081560.

19206  UG70 100300 T12 121572019 8000226833
PAYDCO0S50.

18208:NET UG70 100300 T12 1213172019 0
zERO

1920.6:  UGZ0 100300 TM2 123172019 8000242094
PAYD0R1560.

19206 UGTO 100300 T12 121572019 8000229875
PAYO0R085E

1920-8:  UGTO 100300 TH2  12/31/2013 8000246044
PAYD0Q1580.

1820.6:  SGIA 100300 TH2 12152019 8000226340
FAYOC00E5D

1920.6:  SGIA 100300 TM2 123172019 8000242095
PAYO0R1560

COMBO
DATE

121372019 AQDDODO1800E

CHARTFIELD

CLO71-100300-

ACCOUNT  LBR T

51400 55208 100.00%

A0001-202—

1202372019 AODDODO1E0GE.

CLOT1-100300-

51400 55200 100.00%

ADD01-202—

121372019 ABOOD023110

CLO71-100300-

51422 4250 2500%

ADD01-202—

1212372019 ABODO0023110

CLO71-100300-

51422 2075 25.00%

20001202

121372019 AQDDODO0EBSE

CLO71-100300-

51300 582212 100.00% 4273

ADD01-202—

1212372019 ADDODO0GESS

CLOT1-100300-

51200 507212 10000% 42735

ADD01-202—

1211372019 AODDODO27225

CLOT1-100300-

51600 11111 100.00% 25.00

A0001-202—

123172019 ADODOD027225

CLO71-100300-

51600 0.00%

20001202

1202372019 AQDDO0O27225

CLO71-100300-

51600 11111 100.00% 85.00

ADDO1-202—

1211372019 AODDODO27225

CLOT1-100300-

51600 425380 10000% 30500

ADDO1-202—

1202372019 ADODODO27225

CLO71-100300-

51600 435380 100.00%  385.83

A0001-202—

121372019 AQ0DODO18088

CLO71-100300-

51400 687.40  100.00%

20001202

122372019 ADDODO1800E

CLO71-100300-

51400 607.40  100.00%

ADDO1-202—

RETRE  UFE LD
120181 022 215
120101 022 215

24233

24233
105801 022 215
105581 022 215

HEALTH

531.70

53170

203.47

263.47

DENTAL  FRNG

226211 3320%

220211

35.20%

s27.33

20.40%

3233

20.40%

170430

35.11%

170437 35.11%

81842

81343

1.432.4

1.428.44

6,558 1

6.552.17|

To search by Employee:

month and current fiscal year

Submit

UNIVERSITY OF

South Carolina

HUB ~

HCM DISTRIBUTION ~

HCM DISTRIBUTION SEARCH

Enter the employee’s USCID or Last name/First Initial
To complete a monthly payroll review and reconciliation for a specific employee, select a fiscal

@

Sign out

USCID *

Name

Job

HCM Dept.

Journal.

Check

Check Date {midfy)

I to

Supervisor USCID

Empl.Rcd

Empl.Class

Full/Part

All v
Reg/Temp

All v
Std.Hours

HCM BU [Campus]
All v
* Search for multiple values by

inserting a comma in between
each value

Pay Group

Pay End Date (m/dly)

i

Earn End Date (m/dfy)

"
Dist.Status
ALL
Dist.Type
ALL
Dist.Class
ALL
Dist.Code

Combo Project BU
Operating Unit Project *
to W
Department * ]
to W
Fund Business Manager
(BM)
v
Class
CFDA
v
Account
Contract
v
Sponsor
Costshare

From Pay Period

ALL
To Pay Period

ALL
Fiscal Month

MARCH

Fiscal Year

2025-2026

v

Num of Records

1000000
Order By

Chartfield, Name

[ Total
[ Sub-Total

[ Sum.Adjustments
OQutput

Fringe-Summary[Hori

v
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12
Use the returned data to identify:

e Qverpayments and underpayments

e The employee is being charged to the correct chartfield

e All retro funding changes have been processed and are correct
e Specific earnings

NAME USCID  FISCAL JOB HCM GROUP  PAY CHECK CHK COMBO CHARTFIELD ACCOUNT  LBR LBR TAX  RETIRE LUFE LTD HEALTH DENTAL FRNG  FRNG TOT
PERIOD : DEPT PERIOD DATE $ % 5 % $
JOURNAL

2526-9:  BES0 121000 P12  02(28/2026 RPAYB03973 032672026 A00000002562 CLO71-121001- 51200  (11,515.14) -200.91% (890.29) (2,83963) (0.76) (6.44) (1,893.76) (26.96) (5657.84) 49.13% (17,172.98)

RPAYE03973 AD001-101—
25269:  BES0 121000 P12 03152026 8002244603 03/13/2026 A00000002562 CLOT1-121001- 51200 395533 100.00% 30960 97612 019 161 47344 674 1767.70 4466%  5726.03
PAY0229883 AD001-101—
25269:  BES0 121000 P12  03/1512026 RPAYB03873 0312612026 A00000002562 CLO71-121001- 51200  (385833) -100.00% (309.60) (876.12) (0.19) (161) (47344)  (6.74) (176770) 4486% (572603)
RPAYE03973 AD001-101—
25269:  BES0 121000 P12 03152026 RPAYB03973 03262026 AD0000116101 CLO71-121031- 51200 1547347 39091% 119989 331575 095 805 236720 3370 742554 47.99%  22,899.01
RPAYE03973 AD001-202—
2569:  BESD 121000 P12 03312026 8002260536 03/31/2026 AD0O000116101 CLO71-121031- 51200 395533 100.00% 30957 97612 019 161 47344 674 1767.67 4486%  5725.00
PAY0231002 AD001-202—
TOTAL 7.916.66 61917 195224 038 322 94638 1348 353537 4466% 1145203

To view the different earnings for an employee you can drill into the labor by clicking the Labor
hyperlink or using the Fringe Vertical output option.

NAME USCID  FISCAL JOB  HCM GROUP  PAY CHK COMBO  CHARTFIELD ACCOUNT  LBR LBR TAX RETRE UFE LTD HEALTH DENTAL FRNG FRNG  TOT
PERIOD : DEPT PERIOD DATE $ % $ % $
JOURNAL
2526-9:  BES0 121000 P12  02/28/2026 RPAYBO3973 03/26/2026 AQ0000002562 CLOT1-121001- 51200  (1151514) -290.91% (890.29) (2,339.63) (0.76) (6.44) (1.893.76) (26.96) (5657.84) 49.13% (17,172.88)
RPAVE03973 A0001-101—
25269:  BESO 121000 P12 03162026 8002244603 03/13/2026 A0000002562 CLO71-121001- 51200 100.00% 30960 97612 019 161 47344 674 1767.70 44.66% 572603
PAY0229883 A0001-101—

BESO 121000 P12  03/15/2026 RPAYBO3973 03/26/2026 A00000002562 CLO71-121001- 51200  (3,958.3

2526-9 -100.00% (309.60) (97612) (0.19) (161) (473.44)  (674) (1767.70) 4466%  (5726.03)
RPAYB03973 A0001-101—

25269:  BES0 121000 P12 03152026 RPAYBO3973 03/26/2026 ADOD00T16101 CLOT1-121031- 51200 15.473.47 119989 381575 095 805 236720 3370 742554 47.99% 22899.01

RPAYB03973 A0001-202—
2526-9:  BESD 121000 P12  O0331/2026 8002260536 03/31/2026 AD0000116101 CLO71-121031- 51200 395633 100.00% 019 161 47344 674 1767.67 4466%  5726.00
PAY0231002 A0001-202—

TOTAL 7.916.66 033 322 94688 1348 353537 44.66%  11,452.03

Total Records Queried: 6 | Total Records Returned: 3

NAME USCID JOB HCM DEPT GROUP PAY PERIOD COMBO
ACCOUNT EARN END DIST. TYPE: CODE CHECK : CHK DATE FISCAL PERIOD : JOURNAL AMOUNT
BESO 121000 P12 0311512026 AD0000002562 CL071-121001-A0001-101—
51200 0212612026 ERN:REG-Regular Pay 8002244603 : 031312026 2526.9:PAY0229853 31578
2 51200 027282026 ERN:SCK-Sick Leave Taken 8002244603 : 0311312026 2526-9:PAY 0229883 34255
LABOR: 3,958 33 (100.00%) FRINGE: (0.00%) 395833
BESO 121000 P12 0311512026 A00000002562 CL071-121001-A0001-101—
51200 027282026 ERN:REG-Reqgular Pay RPAYB03973 - 03/26/2026 2526-9:RPAYBO3973 -3615.78
51200 0212812026 ERN:SCK-Sick Leave Taken RPAYE03973 : 03/26/2026 2526-9:RPAYB03073 34255
LABOR: (3,955.33) (-100.00%) FRINGE: (0.00%) (3,858.33)
BES0 121000 P12 031512026 AD00D00116101 CL071-121031-A0001-202—
5 51200 02726/2026 ERN:REG-Regular Pay RPAYB03973 : 0372612026 2526-9:RPAYB03973 3615.78
51200 027282026 ERN:SCK-Sick Leave Taken RPAYB03973 - 03/26/2026 2526-9:RPAYBO3973 34255
LABOR: 3,958 33 (100.00%) FRINGE: (0.00%) 395833
LABOR: 3,958.33 FRINGE: {0.00%) TOTAL: 3,958.33
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To search by Account:

e Enter the account code

e Enter the operating unit
e Search by fiscal month, and/or fiscal year
e Select the Order By and Output options to organize the data in a way that best meets your

needs
e Submit

UNIVERSITY OF

South Carolina HUB ~

HCM DISTRIBUTION ~

HCM DISTRIBUTION SEARCH

13

uscip =

Name

Job

HCM Dept.

Journal.

Check

Check Date {m/d/y)
to

Supervisor USCID

Empl.Rcd

Empl.Class

Full/Part

All
Reg/Temp

All
Std.Hours

HCM BU [Campus]

All

Pay Group

Pay End Date (m/dly)
to

Earn End Date {m/fd/y)
to

Dist.Status

v ALL

Dist.Type

v ALL

Dist.Class

ALL
Dist.Code

* Search for multiple values by
inserting a comma in between

each value.

Combo Project BU
Operating Unit Project *
CLo1s
Department * Pl
Fund Business Manager
(BM)
v
Class
CFDA
v
Account
Contract
v 51200
Sponsor
Costshare

ubmi

Coor [ o Lo

From Pay Period

ALL ~
To Pay Period

ALL ~
Fiscal Month

ALL v
Fiscal Year

2019-2020 ~
Pay Run ID

Num of Records

1000000

Order By

[m]

Chartfield, Name

Total

[ Sub-Total

Detail

(] Sum.Adjustments

Qutput

Fringe-Summary[Hori  w

Use the returned data to identify the different employee types (Classified, Unclassified, Temporary,
etc.) within an operating unit

Account Code 51200: Classified Employees

ofal Records Queried: 26,844 | Total Records Returned: 5|

NAME USCID  FISCALPERIOD: JOB HCM GROUP  PAY. CHECK cHK comso CHARTFIELD ACCOUNT  LER LER Tax RETRE LUFE L/D  HEALTH DENTAL  FRNG  FRNG Tor
JOURNAL DEPT PERIOD DATE % s s
102082 SGTA 100200 T2 12452019 8000226338 121132018 ADOODOD1E002 CLO71-100200-AD001-202— 51400 55208 100.00% 0.00% 56208
PAYa0R0850
10200 SGTA 100300 Tz 12312013 3000243093 12282019 ADODDOD1E093 GLOT1-100200-AD01-202— 21400 55200 10000% 0.00% 552,00
PAY00R1560
18205 SPWR 100300 HRL 12152013 000220346 121132013 AJDDDDOZETIO GLOT1-100300-AD001-202— a1422 4250 2500% 0.00% 4250
PAY00R085
10205 SPWR 100300 HRL 12312019 3000236463 121232018 AODDDDOZETO (CLOTI-100300-AD001-202— f1422 2075 26.00% 0.00% 2075
40001580
otal Records Queried: 13,637 | Total Records Returned: 1
NAME USEID  FISCAL PERIOD JOB  HCM GROUP  PAY CHECK  CHKDATE  cOMBO CHARTFIELD ACCOUNT LER LER X RETRE UFE LD  HEALTH DENTAL  FRNG  FRNG Tor
JOURNAL DEFT FPERIOD s 3 s % s
1020-1:PAVODE1351  UPD3 841000  C12 0752013  EO00DE2235  O7MS2018  ACODODDAZSD  CLD1E-B4I0DD-AODO1BO3— 51300 437500 100.00% 22153 5810 018 181 40038 674 17350 4077% 6,158.50
1020-1:PAVODE2308  UPD3 841000  C12 0732013 EO00S2860 07472048  ACDODDAZSD  CLD1E-B4I0DD-AODO1BO3— 51300 437500 100.00% 22154 5810 018 181 40038 674 17380 4077% 6,15860
19202:FAYODS342  UPD3 ©41000  C12 08152019 5000103158  0SM52019  AQODOO04850  CLOTE-GHI000-AQ01-G03— 51300 437300 100.00% 215 e3t1s 040 1@t 49930 or4  7ES 40TTH 6.158.59
18202:FAYODS4365  UPD3 €41000  G12 04312013  B000114755  OBGOR01S  AODODD4ES0  OLDISB41000-AO01B03- 51300 437500 100.00% 32154 83418 010 161 48930 or4 173300 407T% 6.158.60
18203:PAYODSS0SS  UPD3 €41000  G12 09152013  GO003ZI0E 032013 AODODD4ES0  CLDISB41000-AO01B03- 51300 437500 100.00% 2152 s3418 010 161 49930 or4 17358 407T% 6.158.58
otal Records Queried: 12,963 | Total Records Returned: 1
NAME USCID  FISCAL PERIOD: JOB  HCM  GROUP  PAY CHECK  CHKDATE comBo CHARTFIELD ACCOUNT LBR LBR TAX. RETRE LFE LTD  HEALTH DENTAL  FRNG  FRNG Tor
JOURNAL DEPT PERIOD s % s % s
1920-7:PAYODS34SE  AHSO 41000  T12  OU312020  S00Z72169 01312020 ADDOOOZS419  CLOTE-041000-A0001-003— 31000 407034  10000% 29020 885 048 191 20139 074 12081 2% 840775
1920-11:RPAYO0O213  AHEO 641000  Ti2  OU312020 RPAYDO213  OSHY2020  ADDOOO25410  GLO12-641000-AD001-803— 51800 (407034) -10000%  (29.20) (86785 (0.18) {181) (20135  (@74) (L3W3) M2 (545775)
18205:PAYODA4ZED  AHSO 641000  T12  G2152020)  GOUZ&7Z26 02412020  ADDDOGOZ541  GLOTE-641000-A0001-503- 51500 44772 10000% 3308 7003 048 161 20135 674 151085 38TH  5.884TT
1920-11:RPAYODG2IE  AHEQ 041000 T2 02152020  RPAYOOI213  OSU2020  ADDOOOOZ541D  GLO1E-641000-A0001-603- s1000 (447792) -10000% (3039 (7@l (019) {(191) (0139 (@74 (L9985 RIH (@47
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To search by Earnings:
e Enter an earnings code in the Dist. Code field
e Enter the operating unit
e Search by fiscal year
e Select the Order By and Output options to organize the data in a way that best meets your
needs
e  Submit

UNIVERSITY OF
South Carolina HUB ~  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH Ry somout
usciD* Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL ~ 1000000
Name Empl.Rcd Pay End Date {mid/y) Operating Unit Project * To Pay Period ‘Order By
o ALL v Chartfield, Name v
Job Empl.Class Earn End Date (m/diy) Pl Fiscal Month
[ Total
to ALL
[ Sub-Total
HCM Dept. Full/Part Dist. Status Fund Business Manager Fiscal Year
Bm Detail
All v ALL v 2019-2020 w )
] Sum.Adjustments
Journal. RegiTemp Dist.Type Class Pay Run ID
CFDA Output
All ~ ALL v
Check Std.Hours Dist.Class Account Fringe-SummarylHor
Contract
ALL L4
Check Date (midiy) HCM BU [Campus] Dist.Code
Sponsor
to Al v | T
* Search for multiple values by Costshare
inserting a comma in between
each value.
Ccsv RETRO

Use the returned data to:
e Make a more accurate salary/fringe budget projection when making salary projections for the
upcoming fiscal year by subtracting Additional Pay and Bonuses from regular pay

Total Records Queried: 94 | Total Records Retumed: 94
NAME USCID  FISCAL PERIOD JOB  HCM  GROUP PAY. CHECK CHK DATE comso CHARTFIELD ACCOUNT LeR LBR  TAX RETRE LFE LTD HEALTH DENTAL FRNG FRNG  TOT
JOURNAL DEPT PERIOD s % s % s
19201:PAY00S1351  UPO3 841000 C12 07452019 BOUD0R2ME  O7MSR01S  AODODOOOAZSD  CLOTE-B41000-ADD01-BI3— 51300, Tsa3  1228% 0.00% 75823
1920-1:FAY00E2308  UFOS 041000 C12 07312019 BO0D09ZSTZ 0TS AODODOCO4ESD  CLOTE-B41000-ADD01-503— 51300 Ts333  1223% 0.00% 75233
19202:FAY0083462  UFOS 041000 C12  OEASZ019  BOODIOIIT0  OEMSR01S  AODODOCO4ZSD  CLOTE-B41000-ADD01-503— 51300 Ts333  1223% 0.00% 75233
19202:PAY0084203  UPO3 041000 C12  OBGNZ019  S0001147GE  0GS0/019  AODODOCOSZSD  CLOTA-B41000-ADD01-003— 51300 75833 1228% 0.00% 75833
18203:PAYO0RS005  UPO3  B41000  C12 03452013 BOOD13ZTS  0GMAR0MS  ADDODOCO4350  GLO1B-B41000-ADOD1-BO3— 51300 75533 1228% 0.00% 75833
19203 PAYDSG211  UPO3 641000  C12 03202019 B00M140612  0930/2019  A00OD0CO4850  CLOTE.841000-AD001B03— 51300 75832 1228% 0.00% 758:33
18204:PAY00S7204  UPO3 841000  C12 1052019  B00154642 1052019 AODOD0CO4850 CLOTE.841000-AD0D1803— 51300 75832 1228% 0.00% 758:33
19204:PAY008S227  UPO3 841000 C12 1012019 BOODATON22 104209 AODODOOAZSD  CLOTE-B41000-ADDO1-BI3— 51300, Tsa3  1228% 0.00% 75823
19205:FAY0089704  UFOS 641000 C12 11152019 BOODIEEI00  11M&/2018  AODODOCO4ZSD  CLOTE-B41000-ADD01-503— 51300 Ts333  1223% 0.00% 75233
19205:FAY0000154  UFOS 641000 C12 11202019 000202325 112772019 AODODOCO4ZSD  CLOTE-B41000-AD001-503— 51300 Ts333  1223% 0.00% 75233
19206:PAY0020853  UPO3 041000 C12 12152019 BO0OZ1STO7 12132019 AODODOCO4ZS0  CLOTE-B41000-ADDO1-B03— 51300 75833 1228% 0.00% 75833
18206:PAYO0RISAD  UPO3  B41000  C12 12312019 8000234345 12232018  ADDODOCO4350  GLO1E-B41000-AD001-B03— 51300 75533 1228% 0.00% 75833
18207:PAY00R2452  UPO3 841000  C12 01152020  B000251269  0MM52020  AODOD0CO4850  CLOTE.841000-AD0D1803— 51300 75832 1228% 0.00% 758:33
18207:PAY0002452  UPO3 841000  C12 01412020 B000265182  0M32020  AODOD0O4850  CLOTE-841000-AD0D1803— 51300 75832 1228% 0.00% 758:33
19208:PAY0004200  UPO3 841000 C12 02452020 BODD277S82  02MAI020  AODODOOAZSD  CLOTE-B41000-ADD01-BI3— 51300, Tsa3  1228% 0.00% 75823
19208:FAY0085402  UFOS 041000  C12 02232020  BOUOZ9IIST 02283020  AODODOCOSZSD  CLOTE-B41000-AD001-503— 51300, Ts333  1223% 0.00% 75233
1920-9:PAY0086290  UPO3 041000 C12 0352020  BO0D30S3I3  0GMIR0Z0  ADDODOCO4ZSD  CLOTE-B41000-ADDO1-O03— 51300 75833 1228% 0.00% 75833
1920-9:PAY00STZ7D  UPO3  B41000  C12 03312020 BO0D324324  0G020  AODODOCOSZSD  CLOTE-B41000-ADDO1-BU3— 51300 75833 1228% 0.00% 75833
1020-10:PAYODRE104  UPO3  B41000 €12 O4A52000 5000340458  OA/5/2020  AODODIOO4ESD  GLO1E-B41000-AD0DI-803— 51300 75533 1228% 0.00% 75833
1920-3:PAYDOSS085  UFO3 641002 C12  09M52019  GODO1SZT7 0912019 ADDODODO4SSD  GLO1G-541022-A0001-005— 51300 208333 5550% 000%  zoE2a3
TOTAL £6,837.71 000% 8383771
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VIII. Using HCM Distribution - PIs/Grant Administrators

A Pl/ Grant Administrator may search specifically by:

e Project
e Employee
e (Cost Share

To search by Project:
e Enter a project number in the Project field

e Select All for Fiscal Year (NOTE: HCM records include April 2019 — forward. Data prior to this
timeframe is in Payroll Legacy)

e Select the options Total and Sub-total and

15

e Select the Order By and Output options to organize the data in a way that best meets your

needs
e Submit

URIVERSITY OF

South Carolina

HUB ~

HCM DISTRIBUTION ~

HCM DISTRIBUTION SEARCH

@ Sign out

usciD >

Name

Job

HCM Dept.

Journal.

Check

Check Date (m/diy)}
to

Supervisor USCID

Empl.Rcd

Empl.Class

FulliPart
All v
Reg/Temp

All v
Std.Hours

HCM BU [Campus]
All v
* Search for multiple values by

inserting a comma in between
each value.

Pay Group

Pay End Date {m/dfy)
to

Earn End Date (m/dfy)
to

Dist. Status

ALL
Dist.Type

ALL
Dist.Class

ALL
Dist.Code

Combo

Operating Unit

Department *

Fund

Class

Account

Project BU From Pay Period Num of Records
ALL ~ 1000000
Project * To Pay Period Order By
10009070 ALL ~ Chartfield, Name -
Pl Fiscal Month
Total
o ¥ | ;g subTotal
Business Manager Fiscal Year
BM) Detail
ALL ~ -
O Sum.Adjustments

CFDA

Contract

Sponsor

Costshare

Pay RO i

Qutput

Fringe-Summary[Hor

e —
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Use the returned data to identify:
e The correct employees funded by the project

e Each employee is charged appropriately

e If account changes and retro account changes need to be made

16

 Total Records Queried: 4,452 | Total Records Returned: 582
NAME USCID  FISCALPERIOD:  JOB HCM GROUP  PAY CHECK GHIC comBo CHARTFIELD ACCOUNT  LBR LBR TAX  RETRE LFE LID HEALTH DENTAL FRNG  FRNG ToT
JOURNAL DEPT. PERIOD DATE $ % s % s

10201 UGSD 135000 C12  O7MS/2013 2000080772 O7A52013 AQDODOO34158  MCOOO-180000-F1000-301- 51300 153578 10000% 11749 33486 45245 2046% 198324
PAY00E2208 10008070-

10201 UGS0 135000 C12  07/31/2019 3000081406 07/31/2013 ADDOCO034158  MCOOO-130000-F1000-301- 51200 153570 100.00% 11740 33400 45245 2040%  1.082.24
PAY0082308 10008070-

10202 UGS0 135000 C12  08/15/2013 3000101628 0352019 ADDOCO034158  MCOOO-130000-F1000-301- 51200 153570 100.00% 11740 33400 45245 2040%  1.082.24
PAYO0S2452 10008070-

102022 UGSD 135000 G12 08312013 2000113308 083072013 AQDODOO34158  MCOOO-180000-F1000-301- 51300 153579 10000% 11748 33486 45244 20.46% 188320
PAY0084358 10008070-

102032 UGSD 135000 G12 091152013 2000131271 091132013 AQDODOO34158  MCOOO-180000-F1000-301- 51300 153579 10000% 11749 33486 45245 28.46% 188324
PATO0S5005 10008070~

18203 UGED 135000 C12  03/30/2013 2000139175 0/30/2013 ADDOODO34158  MOCOOO-120000-F1000-301- 51300 153572 100.00%  117.48 33406 45245 20.48% 188824
PAY0085211 10008070~

10204 UGED 135000 C12  10MS2013 2000153208 10M62018 ADDOODO34152  MCOOO-120000-F1000-301- 51300 153570 100.00%  117.40 33408 45245 2048% 108224
PAY00ST204 10008070-

102042 UGSD 135000 G12  10/31/2019 2000168234 10/31/2013 AQDODOO34158  MCOOO-180000-F1000-301- 51300 213579 10000% 18333 33486 48835 2333% 263414
PAY00S2327 10008070-

102052 UGSD 135000 G12  11715/2019 2000184700 114152019 AQDODOO34158  MCOOO-180000-F1000-301- 51300 153579 10000% 11748 33486 45244 20.46% 188320
PAYO0SD704 10008070~

10205 UGSD 135000 C12  11/30/2019 2000200915 11/27/2019 AQDODOO34158  MCOOO-180000-F1000-301- 51300 153579 10000%  117.4 33406 45245 Po4E% 108824
PAY000D154 10008070~

10200 UGBS0 135000 C12 1211572013 8000217310 12132013 AQDODO034158  MCOOO-180000-F1000-301- 51300 153579 100.00% 11740 33400 45245 20.40%  1.088.24
EAYO0ONERS 10008070

To search by Employee:
e Enter an employee’s USCID
e Select All for Fiscal Year
e Order the data by Pay Period, Name
e Select the options Total and Subtotal
e  Submit

NIVERSITY OF

South Carolin

usCiD =

ame

Job

HCM Dept.

Journal.

Check

Check Date (m/dfy)

P to

a

HUB ~

Supervisor USCID

Empl.Rcd

Empl.Class

FulliPart

All v
Reg/Temp

All v
Std.Hours

HCM BU [Campus]
All v
* Search for multiple values by

inserting a comma in between
each value.

HCM DISTRIBUTION ~

Pay Group

Pay End Date (m/dly)

" oy

Eam End Date (midly)

I to

Dist. Status

i

ALL
Dist.Type

ALL
Dist.Class

ALL
Dist.Code

HCM DISTRIBUTION SEARCH

Combo

Qperating Unit

Department *

Fund

Class

Account

Project BU

Project ™

Pl

Business Manager
{BM)

CFDA

Contract

Sponsor

Costshare

From Pay Period

ALL

To Pay Period

ALL
Fiscal Month

ALL

Fiscal Year

ALL

Pay Run ID

Sign out

®

Num of Records

~ 1000000
Order By

~ Pay Period, Name ~
Total

~ lm Sub-Total
Detail

v

[J Sum.Adjustments
QOutput

Fringe-Summary[Hori  +
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Use the returned data to:
e Ensure the employee is funded by the correct project
e Determine that the employee’s percentages are reasonable
e Identify when an account change needs to be processed because the project is ending
e Identify the pay group, if paid on a lag (TC1) be sure to keep that in mind when entering
effective dates on the retro funding change request form

NAME USCID  FISCAL PERIOD : JOB HCM GROUP  PAY CHECK  CHKDATE  COMBO CHARTFIELD ACCOUNT  LBR LBR  TAX RETIRE LIFE LTD HEALTH DENTAL FRNG FRNG  TOT
JOURNAL DEPT PERIOD 3 % s % $
25261:PAY0214182 EDSS 921441 HRL O7M52025 5002011442 07M52025 AQ00D0046339 EF000-920091-K1000-202-10009102- 51600  1,100.00 100.00% 8366 27126 359.92 3272% 145992
252691 RPAYBO3973 EDS5 921441 HRL  OTM52025 RPAYBO3973 032612026 A00000046339 BFO00-920091-K1000-202-10009102- 51600  (1,100.00) -100.00% (88.66)  (27126) (359.92) 3272% (1,459.92)
2526.9:RPAYBO3973 EDS5 921441 HRL  OTM52025 RPAYBO3973 032612026 A00000138602 BF000-92009111000202-10009102- 51600 110000 100.00% 8866 27126 35992 3272%  1459.92
I 110000 8366 27126 359.92 3272% 145992
20250716 1,100.00 8366 27126 358.97 3272% 145982
25261:PAY0215152 EDS5 21441 HRL  O7/31/2025 8002072008 07/31/2025 A00000046339 BF000-920091-K1000-202-10008102- 51600  1,180.00 100.00% 9511 29089 38610 3272% 156610
25269 RPAYEQ3973 EDSS 921441 HRL  Q7/31/2025 RPAYBO3973 032612026 AQ0000046339 BFO000-920091-K1000-202-10009102- 51600  (1,150.00) -100.00% (95.11)  (290.99) (386.10) 3272% (1,566.10)
2526.9:RPAYBO3973 EDS5 921441 HRL 073172025 RPAYBO3973 032612026 A00000138602 BF000-920091-11000202-10009102- 51600 118000 100.00% 9511 29099 38610 3272%  1.566.10)
I 118000 9511 29099 38610 3272% 156610
20250734 1,180.00 8511 29099 38610 3272% 156610
25762 PAY0216168 EDS5 921441 HRL  08M52025 5002032494 0G/52025 A00000046339 BF00D-920091-K1000-202-10008102- 51600 102000 100.00% 8221 25153 33374 3272% 135374
2526.9:RPAYEQ3973 EDSS 921441 HRL  OSM5/2025 RPAYBO3973 032612026 AQ0000046339 BFO000-920091-K1000-202-10009102- 51600  (1020.00) -100.00% (5221)  (25153) (333.74) 3272% (1,353.74)
2526.9:RPAYEQ3973 EDSS 921441 HRL  OSM5/2025 RPAYBO3973 032612026 AQ0000133602 BF000-920091L1000202-10009102- 51600 102000 100.00% 8221 25153 33374 3272%  1,353.74)
o ] 1,020.00 821 25153 33374 3272%  135374)
20250815 1,020.00 8221 25153 33374 3272% 135374
25262:PAY0217140 EDS5 921441 HRL  08/31/2025 8002043914 0812912025 K1000-202-1000910: 51600 32000 100.00% 2579 7891 10470 3272% 42470
25269 RPAYB03973 EDS5 921441 HRL 08312025 RPAYBO3973 03/2612026 A00000046339 BFO00-920091-K1000-202-10009102- 51600  (320.00) -100.00% (2578)  (78.81) (10470) 3272%  (42470)
2526.9:RPAYEQ3973 EDSS 921441 HRL 083172025 RPAYBO3973 032612026 AQ0000133602 EF000-920091-L1000-202-10009102- 51600 32000 100.00% 2579 7891 10470 3272% 42470
320.00 2579 7891 10470 3272% 42470

To search by Cost Share:
e Enter a project in the Costshare field
e Search by fiscal month, and/or fiscal year
e Select the options Total and Subtotal
e Select the Order By and Output options to organize the data in a way that best meets your
needs
e  Submit

UNIVERSITY OF
South Carolina HUB v  HCMDISTRIBUTION v  HCM DISTRIBUTION SEARCH {y  sanou
uUsciD* Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL w 1000000
Name Empl.Red Pay End Date (midfy) Operating Unit Project * To Pay Period Order By
to ALL v Chartfield Name v
Job Empl.Class Earn End Date (m/diy) Department * Pl Fiscal Month
Total
to
Sub-Total
HCM Dept. Full/Part Dist. Status Fund Business Manager
(BM} Detail
Al v ALL v -
[] Sum.Adjustments
Journal. RegiTemp Dist.Type Class
CFDA Output
All ~ ALL v
Check Std.Hours Dist.Class Account Fringe-SummanfHor
Contract
ALL v
Check Date {mfdiy} HCM BU [Campus] Dist.Code
Sponsor
to Al v
* Search for multiple values by Costshare
inserting a comma in between
each value. 10009608

Using the HCM Payroll Distribution Reporting Tool March 2026



18
Use the returned data to:
e Ensure all cost share are booked for that project

Note: All cost code combo codes begin with a C making them easier to identify

(Total Records Queried: 141 | Tofal Records Returned: 18
NAME USCID  FISCALPERIOD = OB HCM GROUP  PAY CHECK  CHKDATE  COMEO CHARTFIELD ACCOUNT  LBR LBR  TAX RETRE LFE LTD HEALTH DENTAL FRNG  FRNG  TOT
JOURNAL DEPT. PERIOD s % s % s
1020.4:PAY0DSS3ZY  UFD3 020000 €12 1012013 8000171701 103172013 51300 163106 1802% 11914 35533 005 031 0450 128 67114 3500% 220230
1920.5:PAYODSSTOS  UFD3 020800  C1Z 111152013  BO0O1S7AS3 111132013 51300 163107 1882% 3379 35587 003 033 8451 127 48580 2077% 211747
19205:PAYODEO1SA  UFDE 520000 €12 1302019 8000203718 112772019 51300 163104 12.02% 2260 35658 D02 032 0450 120 47452 2008% 210010
192051 PAYODS0SCS  UPD3 020800 C1Z 12152013 8000220052 1211372013 51300 163104 1892% 7250 35580 002 032 8450 120 47452 2008% 210018
18205 PAYODS1SS0  UPD3 520000  CiZ 121312013 8000234845 1212372013 51300 163106 2500% 2224 35587 004 038 12484 470 50507 3085% 213673
18207 PAYODS2452 UPD3 520800  Ci2  O1M52020 8000251165 011572020 51300 163184 2500% 11800 35583 002 041 12482 168 0ODST 3083% 223251
18207 PAYODS3458  UPD3 520000  CiZ  O1731/2020 8000265080  01531/2020 51300 163166 2500% 11804 35587 004 038 12484 470 60087 3083% 223253
18208 :PAYODS4280 UPD3 520000  Ci2  02M5020 8000277832 0212020 51300 163164 2500% 11802 35587 004 D41 12454 160 00084 3082% 223248
18208 :PAYODS5402  UPD3 620000  C12 0212972020  BO00293087 0212872020 51300 163164 2500% 11803 35587 D04 D41 12484 165 60085 2682% 220248
1468485 68244 320281 030 327 100218 1347 451443 3347% 1856833
10206 RPAYDODOT7 UPD 620800 €12 103242019 RPAYO0DO17 12HER013 51300 310417 2500% 4425 67161 004 040 12384 167 84181 27.12% 304508
18206:PAYODSQT04  UPOZ 620000 €12 1152013 00015957 111572019 5100 832015 5500%  BAM2 143943 008 083 27482 270 126085 27.34% 888800
19205 PAYODR01SS  UPDZ 620000  C12 11302019 8000202224 112712019 5100 832016 55.00%  BA14 145944 003 089 27484 72 138891 2734% 858807
18206:PAYODO0SSE  UPOZ 620000  C12  12MS2019  B000218607  12M32013 5100 832016 5500%  BAM4 91969 003 089 27484 272 149748 1753% 802832
19206:PAYODOTSED  UPDZ 620000  C12 12312019 000234347 121232013 5100 8320.17 5.00%  Pa14 008 038 27485 T2 T4 553 720888
189207:PAYODE2452  UPDZ 620000  C12  O1M52020 8000251167  01MS12020 5100 832017 55.00% 52237 148943 008 083 27482 70 220101 3255% 012028
19207:PAYODG345E  UFDZ 520000 €12 01312020 000265032 0173172020 51300 032013 5500% 52240 143040 010 030 27408 272 220123 3355% 012041
19208 :PAYODO4290 UPOZ 620000  C12  02MS2020 8000277834  0ZM42020 5100 832016 55.00% 52238 145944 003 089 27484 72 220015 3255% 12031
19203 :PAYODSS402  UFDZ 620000  C12 022972020 000293039 0212872020 51300 032010 5500% 52230 143044 003 030 27454 272 220110 3355% 012032
5773743 252833 1042706 072 760 232007 3130 1531457 2663% 7306235
CLOOT-620900-E407 2-456- -10009608 7242233 321877 1383077 102 1077 332316 4450 2022035 2793% 0205163
ToTAL 7242233 321877 1383077 102 1077 332316 4450 2022035 2793% 0205168

There is a Cost Share query that can be used to verify the data. The name of the Cost Share query in
PeopleSoft that can be used is: SC_GM_CS_RECON_PC_DETAIL

Always reach out to your Post Award Accountant to verify cost share if you have questions.

Using the HCM Payroll Distribution Reporting Tool March 2026
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IX. Other Ways to View Data

The payroll data in the HCM Distribution Reporting tool can be viewed in a number of different ways.

1. Order by — Chartfield and Name

UNIVERSITY OF
South Carolina HUB +  HCMDISTRIBUTION +  HCM DISTRIBUTION SEARCH {y  Sonout
usciD * Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL v 1000000
Name Empl.Rcd Pay End Date (m/dfy) Operating Unit Project * To Pay Period Order By
fo 10002070 ALL ~ Chartfield, Name ~
Job Empl.Class Earn End Date (m/d/y) Department * PI Fiscal Month
] Total
to ALL v
Sub-Total

HCM Dept. Full/Part Dist.Status Fund Business Manager Fiscal Year

(BM) Detail

All v ALL v ALL v =
(] Sum.Adjustments

Journal. RegiTemp Dist.Type Class Pay Run ID

CFDA Output

All v ALL v

Check Std.Hours Dist.Class Account Fringe-SummaryfHor

Contract

ALL v

Check Date {mfdiy)} HCM BU [Campus] Dist.Code

Sponsor

to Al v
* Search for multiple values by Costshare

inserting a comma in between
each value.

The returned data will be separated by chartfield and will show the names of the employees
paid from that funding source, showing subtotals for each employee.

Total Records Queried: 9 | Total Records Returned: 9

NAME USCID  FISCAL PERIOD : JOB  HCM  GROUP PAY CHECK  CHKDATE COMBO CHARTFIELD ACCOUNT  LER LBR TAX RETRE LFE LTD HEALTH DENTAL FRNG FRNG  TOT
JOURNAL DEPT PERIOD s % s % s

1810-10:PAYOOT4588  SGRA 155101  IC1  04M5/2013 8000012613  04/15/2013 cLo. 51400 112500 100.00% 0.00% 1,125.00

1818-10:PAY0OT5801 SGRA 155101  IC1 041012013 8000028292 04302013 Lo 51400 112500 100.00% 000% 1.125.00

1818-11:PAYODTE538  SGRA 155101  IC1  05M5/2013 8000043830  05/15/2018  ADDOOOD18261  GLO40-155100-J1000-202-10008070- 51400 112500 100.00% 000% 1.125.00

3,375.00 000% 3,375.00

1818-10:PAYOOT4582  SGRA 185101  TC1  04MS/2013 8000014210 0411572013 Lo 51400 84368 74.90% 000% 8438

1810-10:FAYOOTS801 SGRA 165101  TC1 0412012013 2000029933 0472012013  ADOOOO01S8201  CLO4D-155100-J1000-202-10008070- 51400 24367  T4.00% 000% 24387

1219-11:PAY0073630 SGRA 165101  TC1 0552013 2000045371 05/15/2013  ADOOOO018201  CLO40-155100-J1000-202-10008070- 51400 24300 T4.00% 000% 24380

2,530.08 000% 2,530.99

1818-10:PAYOOT4569 SGRA 155101  1S2 041512013 8000012981  04/45/2018  ADDOOOD1S261  GLO40-155100-J1000-202-10008070- 51400 112500 100.00% 000% 1.125.00

1818-10:FAY0OT5801 SGRA 155101  IS2 0413012013 8000028656 03072013  ADDOOOD1S261  CLO40-155100-J1000-202-10008070- 51400 112500 100.00% 000% 1.125.00

1819-11:PAYOD78838  SGRA 155101  IS2  O5MS5/2013 8000044207  05/15/2013 cLo. 51400 112500 100.00% 0.00% 1,125.00

Zhao Xinyi 3.375.00 000% 3.375.00

TOTAL 0.280.00 000% 0.280.00

e
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2. Order by — Chartfield and Pay Period

INIVERSITY OF

South Carolina

uscip*

Name

HCM Dept.

Joumal.

Check

Check Date (m/diy)
to

HUB ~

Supervisor USCID

Empl.Rcd

Empl.Class

FulliPart

All
RegTemp

All
Std.Hours

HCM BU [Campus]

All

* Search for multiple values by
inserting a comma in between

each value.

HCM DISTRIBUTION ~

Pay Group

Pay End Date (mid/y}
to

Earn End Date {m/d/y}
to

Dist.Status

ALL
Dist.Type

ALL
Dist.Class

ALL
Dist.Code

HCM DISTRIBUTION SEARCH

Combo

Operating Unit

Department *

Fund

Class

Account

Project BU

Project *

10008070

Pl

Business Manager

BM)

CFDA

Contract

Sponsor

Costshare

Foors o [ o]

From Pay Period

ALL v
To Pay Period

ALL W
Fiscal Month

ALL v

Fiscal Year

ALL

Num of Records

1000000

20

QOrder By

Chartfield, Pay Period  w

[ Total

Sub-Total

Detail

[ Sum.Adjustments

Qutput

Fringe-Summary[Hori  ~

The returned data will be separated by chartfield and will show the names of the employees

paid from that funding source for a specific pay period. Subtotals for each pay period are
shown as well.

uscio

181810

131810

1312-10

181810

131810

1312-10

181811

181011

181911

ToTAL

FISCAL PERIOD :

JOURNAL

PAYDOT4580

PAYDOT4552

: PAYOOT4889

PAYDOT5601

PAYDOT5601

+ PAY0O75601

PAY0076520

FAYO0T0020

PAYO0TE820

Total Records Queried: 9 | Total Records Returned: 9

HCM  GROUP
oepT
seRA 185101 Ie1
soRA isst01  TCH
scRA 18101 152
seRa 185101 Ie1
soRA isst01  TCH
scRA 18101 152
soRA 15101 Ie1
seRA 1101 Tot
scRA 18101 152

PAY
PERIOD

0471572013

0471572013

0471572019

0473072013

0473072013

047202019

0571572019

0871572019

0571572019

comeo

CHARTFIELD

oL

oL

ci

oL

oL

ci

oL

CHECK  CHKDATE
8000012613 D4MS/2013
8000044210 D4M572013
2000012981 041572013
8000028292 0412072013
8000029939 0412072013
2000028656 04/2072013
8000043830 05M5/2013
2000045371 0511572013
8000044207 051572013

ci

ci

ACCOUNT  LBR
$

sS40 112500
51400 a438
st400 112800
208368
S0 112500
51400 84387
st400 112800
308367
51400 112500
51400 21308
st400 112800
208368
026000

LER
%

100.00%

74.00%

100.00%

100.00%

74.00%

100.00%

100.00%

74.00%

100.00%

TAX RETIRE LIFE LTD

HEALTH DENTAL FRNG

s

FRNG
%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

Tor
$

1.12500

4300
1,12500
308288
1.12500

4307
1,12500
308367
1.12500

24200
1,12500
308288

928088

e —
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3. Total and Detail

UNIVERSITY OF

21

South Carolina HUB +  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH
UsCID * Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL ~ 1000000
Name Empl.Rcd Pay End Date {m/d/y} Operating Unit Project * To Pay Period Order By
o 10008070 ALL v Chartfield Name v
Job Empl.Class Earn End Date (m/diy) Department * PT Fiscal Month
Total
to ALL v
[ Sub-Total
HCM Dept. FullfPart Dist. Status Fund Business Manager Fiscal Year .
(&M Detail
All ~ ALL ~ ALL ~
[ Sum.Adjustments
Joumal. Reg/Temp Dist.Type Class Pay Run ID
CFDA Output
All ~ ALL v
Fringe-St H
Check staHours DistClass Account rnge-SummaryHor
Contract
ALL ~
Check Date (m/diy) HCM BU [Campus] Dist.Code
Sponsor
to Al v
* Search for multiple values by Costshare
inserting a comma in between
each value.

The returned data will provide the details for each employee and the overall total.

Total Records Queried: 9 | Total Records Refurned: 9
NAME USCID  FISCAL PERIOD - JOE  HCM GROUP  PAY CHECK  CHKDATE  COMBO CHARTFIELD ACCOUNT  LER LBR TAX RETIRE LIFE LTD HEALTH DENTAL FRNG FRNG  TOT
JOURNAL DEPT PERIOD s % s % s
1810-10: PAYOO74580 SGRA 155101  IC1  04H5I2019 2000012612 0AN52013 ADOODOD1E281  CLO40-155100-1000-202-10008070- 51400  1.125.00 100.00% 0.00% 112500
1810-10: PAYOO7S601 SGRA 155101  IC1 04302018 oarsor2019 CLO4D-155 51400  1.12500 100.00% 000% 112500
1818-11: PAYOOTEG38  SORA 155101  IC1  O5H5/2019 8000043830 OS/52019 ADOODOD1E281  CLO40-155100-1000-202-10008070- 51400 1.125.00 100.00% 0.00% 112500
181010 PAVOOT4580 SGRA 155101  TCi  O4MS2018 8000044210 04452019  AODODODIE281  CLO40-155100-J1000-202-10008070- 51400 84366 74.00% 000% 84388
181010 PAVOO75001  SGRA 155101  TC1  OAI30/2013 3000029939 0473012019  AOOOODIE2G1  CLO40-155100-11000-202-10008070- 51400 84307  74.00% 0.00%  343.67
1819-11: PAY0O7632  SORA 155101  TC1  OSMS/2019 8000045371 OS/15/2019 ADOODODTEZE!  CLO40-155100-11000-202-10008070- 51400 84266 74.09% 000% 84266
1818-10: PAYOO74582 SORA 155101  1S2 0452019 8000012981 OA/52019 ADOODOD1E281  CLO40-155100-1000-202-10008070- 51400  1.125.00 100.00% 0.00% 112500
1810-10: PAYOO7S601 SGRA 155101 152 043302018 oar302019 CL040-155100- 51400  1.12500 100.00% 000% 112500
1816-11: PAYOD7030  SGRA 155101 152 O5HS/2018 3000044207 05152019 AOOODODIE2G1  CLO40-155100-11000-202-10008070- 51400 1.125.00 100.00% 0.00% 112500
CLD40-155100-J4000-202-10008070- .280.00 0.00% £.280.00
TOTAL 0.280.00 0.00% £.280.00

Using the HCM Payroll Distribution Reporting Tool
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4. Sub-total and Detail

UNIVERSITY OF

»| South Carolina

uscip*

Name

Job

HCM Dept.

Journal.

Check

Check Date (m/dly)
to

HUB -

Supervisor USCID

Empl.Rcd

Empl.Class

Full/Part

All v
RegiTemp

All v
Std.Hours

HCM BU [Campus]
All ~
* Search for multiple values by

inserting a comma in between
each value.

HCM DISTRIBUTION «

Pay Group

Pay End Date {m/dfy)
to

Earn End Date (m/dly)
to

Dist.Status
ALL
Dist.Type
ALL
Dist.Class
ALL
Dist.Code

HCM DISTRIBUTION SEARCH

Combo

Operating Unit

Department *

Fund

Class

Account

Project BU

@

Project *

10009070

Hl

Business Manager
(BM)

CFDA

Contract

Sponsor

Costshare

From Pay Period
ALL

To Pay Period
ALL

Fiscal Month
ALL

Fiscal Year
ALL

Pay Run ID

£

Num of Records

1000000
Order By

() Total

Sub-Total

Detail
[ Sum.Adjustments

Output

Chartfield, Name ~

Fringe-Summary[Hor ~

22

Sign out

The returned data will provide the details and subtotals for each employee.

NAME usciD

FISCALPERIOD:  J0B HCW GROUP  PAY

JOURNAL DEPT PERIOD
1020-1:PAYO0E2500 UGSD 185000 C12  07S2013
1020-1-PAYD0E2306 UGSD 185000 C12 0732015
1020.2:PAYD0B34E2 UGED 185000 C12  DBHSR2015
10202 :PAYO0E608 UGSD 185000 C1Z  0BANZ01S
1020-3:PAYDOBS025 UGED 185000 C12  03HS2015
1920.3:PAYO0BS2H1  UGED 185000 CIZ 037302015
1020.4-PAYDOETI08  UGED 185000 CI2 40HBR01S
10204 PAYDOBEI27  UGED 185000 C12  10A2015
1920.12 PAYDI02721 UGED 185000 C12  0GAORI20

CHECK CHKDATE  COMBO

2000080772 0711512013 AD0D00034158

2000091406 0713172019 ADOD0D034158

2000101628 0B/15(2019  AD0D0D034158

8000113308 0B/202013 ADODOD04158

2000131271 0911312019 ADOD0D034158

2000133175 09/30/2013 ADODIDOI4SE

2000152202 10/15(2018 ADODODOI4EE

2000168894 1013172019 ADODOD034158

2000399627 0G/302020 ACODDO034158

CHARTFIELD.

MC00C-180000-F1000-301-

10008070-

MCO03-120000-F1000-301-

10008070-

MC000-120000-F1000-301-

10008070-

MC000-180000-F1000-301-

10008070-

MC003-120000-F1000-301-

10008070-

MO000-120000-F 1000-301-

10008070~

MC000-120000-F1000-301-

10008070-

MC003-120000-F1000-301-

10008070-

MCD00-180000-F1000-301-
10000070-

ACCOUNT  LER LBR
s %

51300 153579 10000%  T17.49
51300 153578 10000% 11748
51300 153578 10000% 11748
51300 153570 10000%  117.48
51300 153579 10000% 11748
51300 153572 100.00%  117.42
51300 153570 100.00%  117.40
51300 213578 10000% 18338
51300 153579 10000%  117.49
3745869 285562

RETIRE

LIFE

LD

23400

23408

23406

az400

23406

23486

33408

23406

803804

HEALTH DENTAL FRNG  FRNG
s %
45245 20.40%

4245 20.45%
4245 740%
424 20.40%
4245 20.48%
4245 2040%
45245 20.40%
4835 Z3 0%
20.48%

1090488 28.11%

ToT

1,088.24]

1.85324]

1.853.24|

1,058.23]

1.85324|

1,858.24|

1,088 24]

2.624.14)

183324

48,38362

Using the HCM Payroll Distribution Reporting Tool

March 2026



23

5. Detail (Default)

UNIVERSITY OF
South Carolina HUB ~ HCM DISTRIBUTION ~ HCM DISTRIBUTION SEARCH .@ Sign out
USCID * Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL hd
Name Empl.Rcd Pay End Date (midly) Operating Unit Project* To Pay Period Order By
to 10009070 ALL v Chartfield Name v
Job Empl.Class Earn End Date (m/dly) Department * PT Fiscal Month
O Total
to
ALL ¥ |0 sub-Totar
HCM Dept. FulliPart Dist.Status Fund Business Manager Fiscal Year
(BM)
v v ALL v
[ Sum.Adj
Joumnal. Reg/Temp Dist.Type Class Pay Run ID
CFDA Output
v -
Fringe-S Hori
Check Std.Hours Dist.Class Account ringe-SummanHori ¥
Contract
-
Check Date (midfy) HCM BU [Campus] Dist.Code
to Sponsor
v
* Search for multiple values by Costshare
inserting a comma in between

each value

The returned data will provide details for each employee.

Records Found: 2,037
NAME USCID  FISCAL PERIOD : JOB HOM GROUP  PAY CHECK  CHKDATE  COMBO CHARTFIELD LER LER TAX RETRE LFE LTD HEALTH DENTAL FRNG FRNG  TOT
JOURNAL DEPT PERICO $ L $ L] $
. 1820-1: PAYODS2308 UGB0 185000 C12  (07A52019 2000080772 07452019 ACC0DD034158  MCCGO-180000-F1000-301-10008070- 153579 100.00% 11749 33408 45245 2046% 183824
. 1620-1: PAYODS2308 UGS0 185000 €12 07/31/2019  BO00091406  07/31/2019  ACODD0034158  MCCOO-180000-F1000-301-10008070- 153570 100.00% 17.40 33460 45245 2048% 186824
19202:PAYODSMG2 UGB0 185000 C12 (252019 BD00101628 O0/152019 AOODDO034158 MOCOO-1S0000-F1000-301-10002070- 153579 10000% 11749 33489 4245 2045% 193324
. 1020-2: PAYO0S4368 UG20 185000 C12 083172019 2000113308 03012019 ACOOD0034158  MCCOO-180000-F1000-301-10008070- 153570 100.00% 1748 33460 45244 2048% 10832
19203 PAYO0S5005 UGRO 185000 C12  (SMS2019  BOOOI3MZZ1 0932019 AOOODOI34158 MCCO0-130000-F1000301-10009070- 153570 10000%  117.40 33408 48245 2048% 193824
! 19203 : PAYO0SE211 UGB 185000 C12 (/302019  B00O139175  09/30r2019. MCOO0- 201 153570 10000% 11740 33468 45245 2040% 158824
1020-4: PAY00S7204 UGE0 185000 C12  10A52019 2000153208 10V15/2019 ACC0DO034158  MCCGO-180000-F1000-301-10009070- 153579 100.00% 117.49 334.08 4245 2048% 183324
10204 : PAY00S8327  UGE0 185000 C12  10/31/2019  B0O0168804  10V31/2019  ACOODO034158  MCCO0-180000-F1000-301-10009070- 213579 100.00% 163.30 33400 4835 23%  28M.14
19205 PAYO0SG704 UGB0 185000 C12 11452019 3000184700 14/152019 ACOODO034158 MOCCOO-1S00C0-F1000301-10009070- 153579 10000%  117.48 33468 4244 2048% 182823
. 10205: PAYOOR0154  UGE0 185000 €12 11/202019 8000200915  11/27/2019  ACO000034158  MOCCOO-180000-F1000-301-10009070- 153570 10000% 17.40 33460 45245 2048% 186224
19208:PAYO0S0S60 UGBO 185000 C12 12152019 2000217310 12/13/2019 ADGODO034158 MOOO0-180000-F1000-301-10002070- 153570 10000% 11749 33486 4245 2048% 188324
B 10208 : PAYOOR1560 UGE0 185000 €12 123172019 8000233549  12/23/2019  ACOODO034158  MCCO0-180000-F1000-301-10009070- 153570 100.00% 1740 33408 45245 2048%  1.86224
19207 PAYOOR4E2 UGRO 185000 C12 (152020 2000243325 O/15/2020 ADOODO034158 MIOOO0-180000-F1000-301-10002070- 153570 10000% 11740 33408 4245 2048%  1.88824)
16207 PAYOORIMES UGB 185000 C12 (173172020 8000263753  01/3112020 MCOGC- 153570 10000% 11740 33408 45245 2046% 198824
10208:PAYO0S4200 UGRO 185000 C12 (02152020 8000276565 02142020 ACQODO034158  MOCCOO-180000-F1000-301-10002070- 153570 100.00% 11740 33406 48245 2048% 198824
16208 : PAYODR5402  UGS0 185000 C12 02292020 BOOO231776  02/28/2020 L 1000%070- 153579 10000% 1740 33400 45245 2040% 196324
10200: PAYODSG300 UGE0 185000 C12 (0152020 2000307578 O0N13/2020 ACCDDO034158  MCCOO-180000-F1000-301-10008070- 153579 100.00% 1747 33408 45243 2048% 182822
. 1020-1: PAYO0S2308 €875 182600 C12 071152019 2000080683  07/15/2019 ACO000034157  MCCOO-180000-F1000-301-10008070- 15011 7.00% 1069 274 o1 2183 048 0583 4385% 215.04)
1920-1:PAYO0S0305 CB75 182600 C12 072172019 8000031317 0773112019 ACOODO034157  MCCOO-130000-F1000-301-10002070- 15011 7.00% 10.£0 274 012 2183 043 8587 4388% 2150
4 19202: PAYO0SME2 CB75 182600 C12 (/452019 8000101540 O/15/2019 MC000- 15010 7.00% 10.80 273 o1t 2163 047 0583 4380% 2159;
1920.2: PAY0034368 CB75 182600 C12 (23172019 3000116201 O0/3012019 ADODOO034157 MOCDOO-180000-F1000-301-10002070- 15011 8% 1068, 274 008 1881 040 280 41.84% 21201
16203 PAYO0S5005 CB75 182600 C12 (/152019 8000134200 09/13/2019 ACO000034157 MOCOO-180000-F1000-301-10002070- 15011 504% 1008 274 0.10 1834 040 6250 41.68% 21267
b 1020-3: PAY0DE8211 €875 182600  C12  OS/30/2013 8000142017  0N30/2019 'MCOO0-180000-F 1000-301-10002070- 15011 504% 10.68 274 009 1835 040 6256 41.68% 2129

Using the HCM Payroll Distribution Reporting Tool March 2026
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6. Sum Adjustments Unchecked

UNIVERSITY O
South Carolina HUB ~ HCM DISTRIBUTION ~ HCM DISTRIBUTION SEARCH @ Sign out
uscip* Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL v 1000000
ame Empl.Red Pay End Date (midly) Operating U Project * To Pay Period Order By
i to " 10009102 ALL v Chartfield Name v
Job Empl.Class Earn End Date (m/dly) Department * Pl Fiscal Montl
[ Total
to
" 4 ALL Y| o subTotal
HCM Dept. FulliPart Dist.Status Fund Business Manager Fiscal Year
(BM)
All v ALL v 2025-2026 ~
Journal Reg/Temp Dist.Type Class Pay Run ID
CFDA Output
All v ALL v
Fringe-5 Hori
Check Std.Hours Dist.Class Account tinge-Summary[Hori
Contract
ALL v
Check Date (m/dly) HCM BU [Campus] Dist.Code
Sponsor
i oy Al v P
* Search for multiple values by Costshare
inserting a comma in between
each value

The returned data is showing details with sum adjustments unchecked. Here you can see all of
the retro entries, simply showing the entries removed and zeroed out what originally posted
to the combo code.

NAME USCID  FISCALPERIOD:  JOB HCM GROUP  PAY CHECK  CHKDATE  COMBO CHARTFIELD ACCOUNT  LBR LBR TAX  RETRE UFE LTD HEALTH DENTAL FRNG FRNG  TOT
JOURNAL DEPT PERIOD s % $ % 5

25061 :PAY0214182 EDSS 921441 HRL O7M5/2025 8002011442 07A52025 A00000046339 BF000-920091K100020210009102- 51600  1,100.00 100.00% 8366 27126 35092 32272% 145992

2526.9:RPAVE03973 EDS5 921441 HRL O7M5/2025 RPAYBO3973 032672026 A00000046339 BF000.920091K1000-202-10009102- 51600  (1100.00) -100.00% (88.66) (271.26) (359.92) 3272% (1,459.92)

25061 :PAY0215152 EDSS 921441 HRL 0713172025 8002022008 07/31/2025 A00000046339 BF000-920091K100020210009102- 51600 1,180.00 100.00% 9511 25089 38610 32272% 156610

2526.9:RPAVE03973 EDS5 921441 HRL 0713172025 0312612026 L -K1000-202-10009102- 51600 (1,180.00) -100.00% (9511)  {290.99) (386.10) 3272% (1,566.10)

25062 :PAY0216169 EDSS 921441 HRL OBM5025 8002032434 08452025 A00000046339 BF000-920091-K1000202-10009102- 51600 102000 100.00% 8221 25153 33374 32T 135374

2526.9:RPAVE03973 EDS5 921441 HRL  08MG/2025 0312612026 L -K1000-202-10009102- 51600 (1,02000) -100.00% (3221) {25153 (33374) 3272% (1353.74)

25062 PAY0217140 EDSS 921441 HRL OW31/2025 8002043914 08/2812025 A00000046339 BFO00-920091K1000202-10009102- 51600 32000 100.00% 2578 7891 1470 3272% 42470

2526.9:RPAVE03973 EDS5 921441 HRL 081312025 RPAYBO3973 031262026 A00000046339 BF000.920091K1000-202-10009102- 51600 (320.00) -100.00% (2579)  (78.91) (10470) 3272% (42470

25264 :PAY0221654 EDSS 921441 HRL 105312025 8002102730 1073112025 A00000046339 BFO000-920091-K1000-202-10009102- 51600 523000 100.00% 42155 125372 17127 3272% 634127

2526.9:RPAVE03973 EDS5 921441 HRL  1031/2025 RPAYBO3973 031262026 A00000046339 BFO00-920091K1000-202-10009102- 51600  (5230.00) -100.00% (421.55) (1289.72) (A71127) 3272% (694127)

2506.5:PAY0222658 EDSS 921441 HRL  11M52025 B002118814 114412025 A00000046339 BF000-920091-K1000-202-10009102- 51600 132000 100.00% 10633 32551 43190 3272% 175190

2526.9:RPAVE03973 EDS5 921441 HRL  11M572025 RPAYBO3ST3 031262026 A00000046339 BFO00.920091K1000-202-10008102- 51600  (1,320.00) -100.00% (10639) (325.51) (43180) 3272% (1,751.90)

2506.5:PAY0223309 EDSS 921441 HRL /3012025 8002134812 1112512025 A00000046333 BFO000-920091-K1000-202-10009102- 51600 14000 100.00% 1128 3452 4580 3271% 18580

2526.9:RPAVE03973 EDS5 921441 HRL 113072025 RPAYBO3S73 031262026 A00000046339 BFO00.920091K1000-202-10008102- 51600 (140.00) -100.00%  (11.28)  (34.52) (4580) 3271%  (18580)

2526.9:RPAVE03973 EDS5 921441 HRL  11/30/2025 RPAYBO3973 03262026 ADD000138602 BFO00-920091-L1000-202-10009102- 51600  10,310.00 7364.29% 83089 254244 357343 3272% 1368343

TOTAL 10,310.00 83099 254244 337343 3272% 1368343

Using the HCM Payroll Distribution Reporting Tool March 2026
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7. Sum Adjustments Checked

.
South Carolina

HUB ~ HCM DISTRIBUTION ~ HCM DISTRIBUTION SEARCH @ Sign out
uscip = Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records
01/15/2026  ~ 1000000
Name Empl.Rcd Pay End Date (m/diy) Operating Unit Project™ To Pay Period Order By
o to l 03/312026 ~ Chartfield Name ~
Job Empl.Class Eam End Date (midly) Department * Pl Fiscal Month
[ Total
to
" i AL Yo sub-Total
HCM Dept. FulliPart Dist.Status. Fund Business Manager Fiscal Year
(BM) Detail
All ~ ALL ~ 2025-2026 .
Sum.Adjustments
Journal. Reg/Temp Dist.Type Class Pay Run ID
CFDA Output
All ~ ALL ~
Check Std.Hours Dist.Class Account Fringe-Summary[Hori
Contract
ALL ~
Check Date (m/dly) HCM BU [Campus] Dist.Code
Sponsor
u oy Al v P
* Search for multiple values by Costshare
inserting a comma in between
each value.
The returned data shows how the reporting tool does the math for you. It will show you how
much is left on that line of accounting. It makes it easy to see exactly what is left if dollars are
being moved from one grant to another.
NAME UscID FISCAL PERIOD : JOB HCM GROUP PAY CHECK CHK COMBO CHARTFIELD ACCOUNT LBR LBR TAX RETIRE LIFE LTD HEALTH DENTAL FRNG FRNG TOT
JOURNAL DEFT PERIOD DATE $ % $ % $
2526-3 SURA 120100 HRL 021152026 8002205956 02/13/2026 A00000117133 CL025-120112-A0001-202— 51400 180.00 100.00% 072 0.72 0.40% 180.72
PAYD227926
25265 SURA 120100 HRL  02/28/2026 8002221592 02/27/2026 A00000117138 CL025-120112-A0001-202— 51400 270.00  100.00% 1.08 1.08 0.40% 271.08
PAY0228519
25269 SURA 120100 HRL 031152026 8002237580 03/13/2026 A00000117133 CL025-120112-A0001-202— 51400 31500 100.00% 126 126 0.40% 316.26
PAYD229883
25269 SURA 150000 HRL  01/15/2026 8002180345 03/30/2026 A00000134373 CLO38-150000-H1000-202- 51400 {4749.00) -100.00% (19.00) (19.00) 0.40% (4,763.00)
RPAYB03977 10015534-
SURA 150000 HRL  01/15/2026 5002180345 03/30/2026 A00000133431 /CL033-150000-K1000-202- 51400 945800 200.00% 33.00 38.00 040% 9,536.00
RPAYBO03977 10015534~
TOTAL 5,514.00 22.06 22.06 040% 5536.06

Using the HCM Payroll Distribution Reporting Tool March 2026



8. Output —Fringe Summary (Horizontal)

UNIVERSITY O

s oF
South Carolina

HUB ~

HCM DISTRIBUTION ~

HCM DISTRIBUTION SEARCH

@

Sign out

26

uscin*

Name

Job

HCM Dept.

Journal.

Check

Check Date (m/diy)

to

Supervisor USCID

Empl.Rcd

Empl.Class

Full/Part

All
RegiTemp

All
Std.Hours

HCM BU [Campus]

All

* Search for multiple values by
inserting a comma in between

each value.

Pay Group

Pay End Date (mid/y)
to

Earn End Date (midiy)
to

Dist. Status
ALL
Dist.Type

ALL
Dist.Class

ALL
Dist.Code

Combo

Operating Unit

Department *

Fund

Class

Account

Project BU From Pay Period
ALL A
Project * To Pay Period
10009070 ALL v
] Fiscal Month
ALL
Business Manager Fiscal Year
(BM}
ALL
Pay RO

CFDA

Contract

Sponsor

Costshare

63 B O

Num of Records

1000000
order By

Chartfield, Name v

) Total
[ Sub-Total

(] Sum.Adjustments

Output

Fringe-Summary[Hor

The returned data shows the details for all employees, including the labor and the fringe.

uscin

FISCAL

10201

10201

10202

10202

10203

10203

10204

10204

10205

10205

10205

10208

Total Records Queried: 4,452 | Total Records Returned: 582

PERIOD : JOE HCM  GROUP.
JOURNAL DEPT
:PAY0032308 UGSO 185000  C12
:PAY00S2308 UGBO 185000  C12
:PAY0083462 UGSO 185000  C12
:PAY0034363 UGBO 185000  C12
:PAY00S5005 UGBO 185000  C12
PAY0026211 UGBO 185000  C12
:PAY0087204 UGBS0 185000  C12
:PAY0088327 UGBO 185000  C12
:PAY00S0704 UGBO 185000  C12
PAY0D20154 UGSO 185000  C12
:PAY0090369 UGBO 185000  C12
:PAY0091560 UGSO 185000  C12

PAY
PERIOD

0711512013

073122013

08/1512013

0872172013

09/1512013

0972012013

1011522019

10212019

1152019

111302019

1211522019

1212172019

CHECK  CHKDATE  COMEO

8000080772 0711512013

CHARTFIELD

2000091406 0713172019

8000101628 0811572019

8000113308 0873012019

8000131271 091372019

8000139175 0313072019

8000153208 101152019

2000168834 1073172019

8000184700 11/1512013

8000200915 1112712019

8000217310 1211372019

8000233549 1212372019

ACCOUNT  LBR LER
$ %
51200 153570 100.00%
51200 153570 100.00%
51300 153570 100.00%
51200 153570 100.00%
51200 153570 100.00%
51200 153570 100.00%
51300 153570 100.00%
51200 213579 100.00%
51200 153570 100.00%
51200 153570 100.00%
51200 153570 100.00%
51200 153570 100.00%

TAX  RETRE UFE LD

1740 3240
1740 3240
1740 33406
1748 3240
1740 32408
1740 3240
1740 32496
16330 3408
1748 340
1740 340
1740 32490
11740 32408

HEALTH DENTAL FRNG  FRNG
$ %
45245  20.46%
45245  20.46%
45245  20.46%
45244 20.46%
45245  20.46%
45245  20.46%
45245  20.46%
40335 2333%
45244 20.46%
45245  20.46%
45245  20.46%
45245  20.46%

108824

188824

1,088.24

1,088.23

188824

188824

1,088.24

2,634.14

1,088.23

108824

1,088.24

1,088.24

Using the HCM Payroll Distribution Reporting Tool
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9. Output — Fringe Detail (Vertical) Pay Group C12

UNIVERSITY OF

27

South Carolina HUB ~  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH .@ Sign out
UsciD * Supervisar USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL v 1000000
ame Empl.Rcd Pay End Date (midly) Operating Unit Project * To Pay Pericd Order By
i to i ALL ~ Chartfield Name ~
Job Empl.Class Earn End Date (m/dly) Department * Pl Fiscal Month
[ Total
to
i i MARCH ~ O Sub-Total
HCM Dept. FulliPart Dist.Status Fund Business Manager Fiscal Year
(BM)
All v ALL - 2025-2026 v
[ Sum.Adjustments
Journal. Reg/Temp Dist.Type Class Pay Run ID
CFDA Output
All v ALL v
Check Std.Hours Dist.Class Account Fringe-Detail[Vertical]
Contract
ALL v
Check Date (midfy) HCM BU [Campus] Dist.Code
Sponsor
i oy Al v P
* Search for multiple values by Costshare
inserting a comma in between
each value
The returned data drills down into the labor details. Here you can see the account code and
the earnings codes. This example is an employee paid current (C12). Notice the pay period,
earn end, and check dates all match up.
NAME USCID JOB HCM DEPT GROUP COMBO CHARTFIELD
ACCOUNT CHECK : CHK DATE FISCAL PERIOD : JOURNAL AMOUNT
|
ucas o11030 AQ0O00004112 AK000-911030-A0001-101—-
51300 03/14/2028 ERNASA-Administrative Salary Adjstmnt 5002238817 - 0311312028 2526-0:PAY0228863 104.18
2 51300 03/14/2028 ERN:REG-Regular Pay 3002236817 : 0311312028 2626-0:PAY0220563 4214567
51800 03/14/2028 DED:BASLIF-Basic Life 2002236817 - 0311212028 2626.0:PAY0220883 10)
51800 03/14/2028 DED:BASLTD-Basic Long Term Disability 3002236817 : 031312028 2626-0:PAY0220563 161
51800 03/14/2028 DED:DENTAL-Dentsl 8002226817 : 0311312028 2626-0:PAY0220883 674
51800 03/14/2028 DED:HEALTH-Heslth 8002238817 - 0311312028 2526-0:PAY0228863 473.44)
7 51800 03/14/2028 DED:SCRS-SCRS 3002236817 : 0311312028 2626-0:PAY0220563 1085.02)
51800 03/14/2028 TAX:E-OASDIDisability - ER 3002220817 - 031312028 2626-9:PAY0220883 280,01
51000 03/14/2026 TAX:Q-FICA Med Hospital Ins / ER 8002235817 - 02/12/2028 2528-0:PAY0220883 8081
51800 03/14/2028 TAX:R-Local ER 8002226817 : 0311312028 2626-0:PAY0220883 17.28
51000 03/14/2026 TAX:U-Unemployment ER 8002235817 - 02/12/2028 2526-0:PAY0220883 43
LABCR: 4,312.23 (100.00%) FRINGE: 1,385.53 (43.66%) 6,204.28

uGEs 811030 ci1z 03/31/2026 ADDODDDD4113 AK000-911030-A0001-101—
2 51300 0331/2025 ERN:ASA-Administrative Salary Adjstmnt 2002252075 - 03312028 2528-0:PAY0231002 104.18
51300 03131/2028 ERN:REG-Regular Pay 8002252078 : 03/31/2028 2526-0:PAY0231002 4214.67
51600 03/31/2028 DED:BASLIF-Basic Life 8002252078 : 03/31/2028 2526-0:PAY0231002 RE]
51800 03i31/2028 DED:BASLTD-Basic Long Term Disability 8002262078 - 03/31/2028 2526-9:PAYD231002 161
51800 03131/2028 DED:DENTAL-Dental 8002252078 : 03/31/2028 2526-0:PAY0231002 6.74)
51600 08i31/2028 DED:HEALTH-Health BO0Z2G207E : 03/31/2028 2526-0:PAY0Z31002 473.44)
51800 03i31/2028 DED:SCRS-SCRS 8002262078 - 03/31/2028 2526-9:PAYD231002 1085.02
51600 03/31/2028 TAXE-OASDIDisability - ER 8002252078 : 03/31/2028 2526-0:PAY0231002 280,02,
20 51800 03i31/2028 TAX:Q-FICA Med Hospital Ins / ER 8002262078 - 03/31/2028 2526-9:PAYD231002 80.81
21 51800 0331/2025 TAX:R-Local ER 20022562078 - 03/31/2028 2528-0-PAY0231002 17.28
22 51800 03131/2028 TAX:U-Unemploymeant ER 8002252078 : 03/31/2028 2526-0:PAY0231002 43
LABOR: 4,313 83 (100.00%) FRINGE: 1,885 54 (43 66%]) 6.204.37

LABOR: 8,637.66 FRINGE: 3,171.07 (43.66%) TOTAL:

12,408.73
@ University of South Carolina

Using the HCM Payroll Distribution Reporting Tool March 2026
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10. Fringe Detail (Vertical) Pay Group P12

NIVERSITY OF
South Carolina HUB ~ HCM DISTRIBUTION ~ HCM DISTRIBUTION SEARCH @ Sign out
uscip = Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL v 1000000
ame Empl.Rcd Pay End Date (mid/y) Operating Unit Project® To Pay Period Order By
i to i ALL ~ Chartfield Name v
Job Empl.Class Earn End Date (m/dly) Department * Pl Fiscal Month
[0 Total
to
1 i MARCH [0 Sub-Total
HCM Dept. Full/Part Dist.Status Fund Business Manager Fiscal Year
(BM)
All v ALL v 2025-2026 .
(] Sum.A
Journal. RegiTemp Dist.Type Class Pay Run ID
CFDA Output
All ~ ALL v
Fringe-Detail[Vertical
Check Std.Hours Dist.Class Account ringe-Detai[Vertical]
Contract
ALL v
Check Date (midfy) HCM BU [Campus] Dist.Code
Sponsor
I ©oly Al v
* Search for multiple values by Costshare
inserting a comma in between
each value.

This example drills down into the labor for an employee paid on a lag (P12). Here you can see
the account code and the earnings codes. But because they are paid on a lag the pay period,
earn end, and check dates may be different. Dates may also vary for an hourly employee.

NAME USCID JOB HCM DEPT GROUP PAY PERIOD COMBO CHARTFIELD
ACCOUNT DIST. TYPH: CODE FISCAL PERIOD : JOURNAL AMOUNT
[ | | | |
AH45 620499 A00000000636 CL010-620499-A0001-602—
51200 02/28/2026 ERM:REG-Regular Pay 8002246191 : 031212026 2526-9:PAY0229383 2913.04
2 51900 02/28/2026 DED:BASLIF-Basic Life 8002246191 : 03/13/2026 2526-9:PAY 0229583 A8
3 51900 02/28/2026 DED:BASLTD-Basic Long Term Disability 8002246191 : 031212026 2526-9:PAY0229383 161
51900 02/2812026 DED:DENTAL-Dental 8002245191 : 03/12/2026 2526-9:PAY 0229383 6.74
5 51900 022812026 DED-HEALTH-Health 8002246191 : 03/13/2026 2526-9:PAY 0229583 27574
51900 02/2812026 DED:SORPVY-SORPVY 8002248191 : 03/12/2026 2526-9:PAY (0229383 5727
7 51900 022812026 DED-VOYAER-VOYAER 8002246191 : 03/13/2026 2526-9:PAY 0229583 14565
51300 02/28/2026 TAX:E-OASDUDisability - ER. 80022456191 : 031312026 2526-9:PAY0229383 177147
9 51900 022812026 TAX:Q-FICA Med Hospilal Ins / ER. 8002246191 : 03/13/2026 2526-9:PAY 0229583 41.44
51300 02/28/2026 TAX:R-Local ER 80022456191 : 031312026 2526-9:PAY0229383 11.65
51300 TAX:U- pl ER &002245191 : 03/13/2026 2526-9:PAY0229333 29
LABOR: 2,913.04 (100.00%) FRINGE: 1,233.18 (42.33%) 212622

Using the HCM Payroll Distribution Reporting Tool March 2026
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11. Output — Fringe Total Only

UNIVERSITY
Cavali i
South Carolina HUB ~  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH @ Sign out
Uscip* Superviser USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL v 1000000
Name Empl.Red Pay End Date (midly) Operating Unit Project * To Pay Period Order By
to
i i ALL v Chartfield, Name v
Job Empl.Class Earn End Date (m/dfy) Department * Pl Fiscal Mon
[ Total
to
i i 120440 JANUARY v
[ Sub-Total
HCM Dept. Full/Part Fund Business Manager Fiscal Year
(BM)
All v v A0001 2019-2020 v .
() Sum.Adjustments
Reg/Temp Class Pay Run ID
CFDA Output
All v v
Fringe-Total Cnly ~
Check Std.Hours Account
Contract
v
Check Date (m/dly) HCM BU [Campus]
to Sponsor
i i All v
* Search for multiple values by Costshare
inserting a comma in between
each value
Submit Clear
1920.7 : PAY0092452 ucro 120400 0152020 B0002ST707 017152020 ADODOODO6SSE CLOG7-120400-A0001-101— 51300 16015 9.43% s183  s207% 24498
1920.7 : PAY0092452 uezo 120400 T2 0AM5020  B000258026 01452020 AOODODO2717 CLOGT-120400-A0001-101— 51600 32020 100.00% 013  2048% 41465
1920.7 : PAY0092452 Aas0 120400 C1z  0AME020 3000248410 01152020 AODDOOD02484 CLO7-120400-A0001-101— 51200 126225 100.00% 58023 4507 1842.08
1920-7 : PAY0093455 Aas0 120400 Gz 032020 8000262366 01312020 AODDDOD02484 GLOG7-120400-A0001-101— 51200 126225 100.00% 58023 459T% 1842.48
1920-7 : PAY0092452 uGTo 120400 T2 015020 G000258029 01152020  AOODODOZTIET GLOGT-120400-A0001-101— 51600 32029 91.43% 9435 2946% 41464
1920-7 : PAY0092452 AHI 120400 Clz  0iMER020 8000245411 01152020 ADODDDDO2484 CLOGT-120400-A0001-101— 51200 241421 100.00% 102002 4225% 343423
1920.7 : PAY0093458 AHID 120400 C12  0AB12020  B000262367  O1/312020  AODDOODO2484. CLOGT-120400-A0001-101— 51200 241421  10000% 102003 4225% 343420
1920.7 : PAY0092452 uGro 120400 HRL 0162000 3000252850 01752020 AQODOODO6SSS CLO7-120400-A0001-101— 51300 35386 1751% 10420 2048% 45810
1920.7 : PAY0082452 uGTo 120400 T2 01152020 700000231 01/152020  AOODODOZTIET CLOG7-120400-A0001-101— 51600 7507 100.00% 22633 30420% 303.46
1920-7 : PAY0093455 uGTo 120400 T2 01512020 80007293 01312020 AOODODOZTIET GLOGT-120400-A0001-101— 51600 1318 562% 3874 2936% 17061
1920-7 : PAY0092452 UG 120400 Clz  0iM5R020  S000252539  OM/1SI2020  ADODODOOGSSE CLOGT-120400-A0001-101— 51300 14066 240% 46550 3306% 187.16
1920.7 : PAY0093458 uczo 120400 C12  0Am020  B000266435 01312020 ADODDDOOGSSE CLOG7-120400-A0001-101— 51300 183.41 3.28% 63  3300% 257.23
1920.7 : PAY0091853 AHI) 120400 C12 12710019 7000006101 12272019 A0DDOOD02484 CLOGT-120400-A0001-101— 51200 13221 100.00% 13221 10000% 26482
1920.7 : PAY0082452 uGTo 120400 COS 0116020 000247861 01152020  AOODODDOGSSS CLOG7-120400-A0001-101— 51300 BT 281% s652  4316% 188.79
1920-7 : PAY0093455 uGTo 120400 C03 01312020 000261522 O1/312020  AOODOUDOGSSB GLOG7-120400-A0001-101— 51300 1812 382% 7802 4303% 25934
TorAL 99,776.44 g2 Az 13740956

Using the HCM Payroll Distribution Reporting Tool March 2026
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12. Output — Labor Only

UNIVERSITY OF
Cavali .
South Carolina HUB - HCM DISTRIBUTION ~ HCM DISTRIBUTION SEARCH ﬁh Sign out
uscip* Supervisor USCID Pay Group Combo Project BU From Pay Period Num of Records.
ALL v 1000000
Name Empl.Rcd Pay End Date (mfd/y) Operating Unit Project * To Pay Period Order By
to
i i ALL v Chartfield Name v
Job Empl.Class Earn End Date (m/diy) Department * Pl Fiscal Month 0 Total
otal
to
1 i 120400 JANUARY v
() Sub-Total
HCM Dept. Full/Part Dist.Status Fund Business Manager Fiscal Year
(BM)
All v ALL v AD0D1 2019-2020 ~
[ Sum.Adjustments
Journal. RegiTemp Dist.Type Class Pay Run ID
CFDA Qutput
All v ALL v
Labor Onl v
Check Std.Hours Dist.Class Account Iy
Contract
ALL v
Check Date {(midly) HCM BU [Campus] Dist.Code
to Sponsor
i I All v
* Search for multiple values by Costshare
inserting a comma in between
each value.
Subm Clear
1920.7 - PAY0092452 uemn 120400 Ti2 041152020 8000253028 011152020 ADO0002T167 CLOGT-120400-A0001-101— 51600 32029 100.00%
1920.7 - PAYD092452 AA50 120400 c12 041672020 5000243410 011152020 ADO0000Z434 CLOGT-120400-A0001-101— 51200 126225 100.00%
1920.7 - PAY0093458 AA50 120400 c12 0413172020 8000262366 015312020 ADO00000Z434 CLO6T-120400-A0001-101— 51200 126225 100.00%
19207 : PAYD092452 uGTo 120400 Ti2 0111672020 5000255029 011152020 ADOD0002T167 CLOGT-120400-A0001-101— 51600 2028 91d3%
19207 - PAY0092452 AH40 120400 cn2 011152020 S000248411 011152020 AD000002434 CLOGT-120400-A0001-101— 51200 241421 100.00%
19207 : PAY0093455 AH40 120400 cn2 0113172020 5000262367 01312020 AD0000002434 CLOG7-120400-A0001-101— 51200 241421 100.00%
19207 : PAY0092452 uaTo 120400 HRL 01152020 8000252850 011152020 ADO00000659S CLO67-120400-A0001-101— 51300 35386 1751%
1920.7 - PAYD092452 uemn 120400 T2 041152020 7000006231 011152020 ADOO0002T167 CLOGT-120400-A0001-101— 51600 7507 100.00%
1920.7 - PAYD093458 ueTo 120400 Ti2 0113172020 5000272936 015312020  ADODO002T167 CLOGT-120400-A0001-101— 51600 13157 5.62%
1920.7 - PAYD092452 ueTo 120400 ci2 01116/2020 5000252539 011152020  ADODOO00GSSE CLOGT-120400-A0001-101— 51300 140.66 2.40%
19207 : PAY0093455 uGTo 120400 cn2 0113172020 5000266438 01312020 AD00000ESSE CLOG7-120400-A0001-101— 51300 193.41 3.28%
19207 : PAY0091883 AH40 120400 c12 1213172019 7000006101 12272019 ADO000002434 CLO67-120400-A0001-101— 51200 13221 100.00%
19207 : PAY0092452 uaTo 120400 cog 011152020 8000247861 011152020 ADO00000659S CLO67-120400-A0001-101— 51300 13187 281%
1920.7 - PAY0093458 uemn 120400 cog 0413172020 8000261822 015312020 ADO00000ESSS CLOGT-120400-A0001-101— 51300 18132 382%
TOTAL 99,776.44
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X. Retro Fundi

Step 1: Use this form for Retro Funding Changes. Form can be found on the homepage of the

ng Account Changes

Controller’s Office website.

UNIVERSITY OF

PAYROLL RETRO FUNDING CHANGE

TO BE COMPLETED BY THE DEPARTMENT
NAME: (Last, Flrst, mdde)

|FOME DEPTF:

8k
8 SOUTHCAROLINA

[JUSTIFICATION/NOTES:

PAYCHECK DATE: I I

CURRENT DISTRIBUTION

[OPER UNIT| DEPT FUND | ACCOUNT] CLASS |BUSINESS UNIT| PROJECT #

COST SHARE COMBO CODE AMOUNT

TOTAL RETRO FUNDING CHANGE| 0.00

NEW DISTRIBUTION

[OPER UNIT| DEPT FUND | ACCOUNT| CLASS IBUSINESS UNIN] PROJECT #

COST SHARE COMBO CODE AMOUNT

TOTAL RETRO FUNDING CHANGE| 0.00

PAYCHECK DATE: I l

CURRENT DISTRIBUTION

OPERUNI] _DEPT | FUND | ACCOUNT]| CLASS [BUSINESS UNIT| PROJECT #] COST SHARE COMBO CODE AMOUNT
TOTAL RETRO FUNDING CHANGE| 000 |
NEW DISTRIBUTION
OPERUNIT|_DEPT | FUND | ACCOUNT]| CLASS [BUSINESS UNIT| PROJECT #] COST SHARE COMBO CODE AMOUNT
TOTAL RETRO FUNDING CHANGE| _ 0.00__|

PAYCHECK DATE: I I

CURRENT DISTRIBUTION

[OPER UNIT| DEPT FUND | ACCOUNT] CLASS |BUSINESS UNIT| PROJECT #

COST SHARE COMBO CODE AMOUNT

TOTAL RETRO FUNDING CHANGE| 0.00

NEW DISTRIBUTION

[OPER UNIT| DEPT FUND | ACCOUNT] CLASS |BUSINESS UNIT| PROJECT #

COST SHARE COMBO CODE AMOUNT

TOTAL RETRO FUNDING OHANGEI 0.00

SIGNATURES
Initiated by: Date: Approved by: Date:
Printed Name: Printed Name:
Grants & Funds Management: Date:
N L| S Y
Printed Name: Date Entered:

Step 2: Use the detailed instructions to complete the form and be sure to provide supporting
documentation. No manual forms or hard copies will be accepted. Email forms to

RetroJE@mailbox.sc.edu.

Some important things to know:

31

* The Controller’s Office will create the Retro Journal Entry, post the JE and upload all retros to

HCM Distribution.

* Expect 2-3 days before you can view the change in HCM Distribution. They will be easy to

identify when available.

* Please remember to complete retro account changes within 90 days of the pay date.

Using the HCM Payroll Distribution Reporting Tool
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For the Retro Funding Changes greater than 90 days must have a Cost Transfer Justification Form

attached (if they affect sponsored awards). The Cost transfer memo must answer the following
questions:

1. Why was this expense originally charged to the account from which it is now being transferred
(in other words, explain the error or circumstance for originally charging the incorrect
account)?

2. Why should this expense be transferred to the proposed sponsored research project account
(in other words, provide an explanation as to how this expense benefits the project it is being
moved to)?

3. Why is this cost transfer being requested more than 90 days after the original transaction?

4. How will you prevent this type of error or situation from happening in the future?

Using the HCM Payroll Distribution Reporting Tool March 2026



XI. Creating Reports - Export Options

Option #1 - CSV

33

This option will download all the data into an excel file. The file will include all the background data not
shown on the screen — so cleanup or manipulation of the file will be needed to make it useful. The data

can easily be converted into a table or placed in a pivot table.

A s 3 o € f G H | X L " » a 8 s T u v w x v z M M A
1 RUN_ID  PAY BEGIN PAY PERIC PAYCHECK USCID  NAME  CHECK_DT UPDATE D COMPANY PAYGROUS PAY_END_D OFF_CYCLE PAGE NUR LINE NUM SEPCHK  DISTTYPE DIST_CODI COMBO  BUDGET_C EARNS EN| ACCOUNT HCM_DEP' POSITION_ JOBCODE EMPL_RCE UNE_AMO REVERSED HP_RETDIS HP_RETDIS HP_RI
2 1907 BE«09 D8072927 Pitt Brad 26407 190415 N 68 3 0 DED BASLF /ADOO0000 51900 11 26407 51900 111100 113528 UG74 o 0.06 N 0 0
3 1907 28407 26407 8E«09 D8072927 PittBrad 26407 26407 USC 2 20190415 N 68 3 0 DED BASLTD  ADOOQ0OC 51900 117 26407 51900 111100 113528 UG74 o 064 N 0 o
4 1907 2607 26407 8E«09 DBO72927 PittBrad 26407 26407 USC a2 20190415 N 68 3 0 DED DENTAL  ADOOO000 51900 117 26407 51900 111100 113528 UG74 L) 22N 0 o
S| 1907 2607 2607 8609 DEOT292iPmBrad 2607 2607 USC (12 20190415 N 68 3 ODED  WEATH AD0O00005190011 2607 51900 111100 113528 UG74 o 1asan o o
6 1907 2607 26407 BE«09 DBO72927 Pitt Brad 26407 26407 USC 2 20190415 N 68 3 0 DED SORPT /ADOQ0000 51900 11. 26407 51900 111100 113528 UG74 0 26158 N 0 o
7 1907 26007 26407 8E«09 D8072927 Pt Brad 26407 26407 USC {st] 20190415 N 68 3 0 DED TIAAER /ADOO0000 51900 11 26007 51900 111100 113528 UG74 ° 8377 N 0 o
8 1907 2607 26407 8E+09 DBO72927 Pitt Brad 26407 26407 USC 12 20190415 N 68 3 0 TAX E ADOO0000 51900 11. 26407 51900 111100 113528 UG74 0 10184 N L] (]
9 1907 2607 26407 BE«09 DB072927 Pitt Brad 26407 26407 USC {st] 20190415 N 68 3 0 TAX a ADOQ0000 51900 11. 26407 51900 111100 113528 UG74 o 2382 N o o
10 1907 26407 26407 BEW09 M289786 Cooper,Bri 26407 26407 USC K1 20190415 N 1 3 0 ERN REG. ADOO0000 51300 11 26407 51300 111000 772651 UK63 0 208333 N 0 0
1 1907 26407 2607 BE+09 M289786 Cooper,Bri 26407 26407 USC ©1 20190415 N 1 3 0 DED BASLF ADOO0000 51900 11. 26407 51900 111000 772651 UK63 o 016 N L] o
12 1907 2807 2607 BE+09 M289786 Cooper,Bri 26407 26407 USC K1 20190415 N 1 3 0 DED BASLTD  ADOOOO0O 51900 11 26407 51900 111000 772651 UKE3 o 161 N o o
13 1907 28407 26407 BEWO9 M289786 Cooper,Bri 26407 26407 USC K1 20190415 N 1 3 0 DED DENTAL  ADOO0000 51900 11 26407 51900 111000 772651 UK63 o 674 N o o
14 1907 26407 26407 BE+09 M289786 Cooper,Bri 26407 26407 USC ©1 20190415 N 1 3 0 DED HEALTH  ADOO0000 51900 11 26407 51900 111000 772651 UK&3 0 49936 N 0 0
15| 1907 2607 2607  8E-09 M289785 CooperBri 2607 2607 USC K1 20190815 N 1 3 o € AD0000005190011: 26407 51900 111000 772651 UKE3 o man [ o
16 1907 2607 26407 BE«09 M289786 Cooper,Bri 26407 26407 USC K1 20190415 N 1 3 0 TAX a ADO00000 51900 11. 26407 51900 111000 772651 UK63 o 2783 N o o
17 1908 26407 26407 BE«09 14703276 Trainer,Me 26407 26407 USC TQa 20190430 N 25 1 0 ERN REG AD0G0001 51400 11 26407 51400 111100 SGRA 0 93756 N o o
18 1908 2607 26407 8E+09 D8072927 Pitt Brad 26407 26407 USC €2 20190430 N 68 3 0 ERN REG. ADOO0000 51300 11: 26407 51300 111100 113528 UG74 0 167574 N (] o
19 1908 26407 2607 8E«09 D8072927 PittBrad 26407 26407 USC 12 20190430 N 68 3 0 DED BASLF /ADOO0000 51900 11. 26407 51900 111100 113528 UG74 o 006 N 0 o
20 1908 26407 26407 8E«09 D8072927 Pt Brad 26407 26407 USC {st] 20190430 N 68 3 0 DED BASLTD  AD0O0000 51900 11 26407 51900 111100 113528 UG74 o 064 N (] ]
2 1908 2607 2607 8E«09 D8O72927 Pitt Brad 26407 26407 USC a2 20190430 N 68 3 0 DED DENTAL  ADOOO000 51900 11 26407 51900 111100 113528 UG74 o 211N 0 o
22 1908 2807 2607 BE+09 DBO72927 PittBrad 26407 26407 USC Q2 20190430 N 3 0 DED HEALTH  ADOO0000 51900 11 26407 51900 111100 113528 UG74 0 12454 N 0 0
23 1908 28407 26407 BE«09 DBO72927 PittBrad 26407 26407 USC 2 20190430 N 68 3 0 DED SORPT ADOQ0000 51900 11 26407 51900 111100 113528 UG74 0 26158 N ] ]
24 1908 26407 26407 BE«09 D8072927 Pt Brad 26407 26407 USC a2 20190430 N 68 3 0 DED TIAAER ADOO0000 51900 11. 26407 51900 111100 113528 UG74 o 8378 N 0 0
25| 1908 2607 26407 86«08 DROT202IPitBrad | 26407 26407 USC (12 | 20190430 N 68 3 o E AD0000005190011: 2607 51900 111100 113528 UGT4 0 10184 N o [
26 1908 2607 26407 BE«09 DBO72927 Pt Brad 26407 26407 USC €12 20190430 N 68 3 0 TAX a /ADOQ0000 51900 11. 26407 51900 111100 113528 UG74 o 2381 N o o
ki 1908 26007 2607 8EW09 M289786 CooperBri 26407 2607 USC K1 20190430 N 1 3 0 ERN REG ADOC0000 51300 11 28007 51300 111000 772651 UK&3 0 208333 N o o
28 1908 26407 26407 BE+09 M289786 Cooper,Bri 26407 26407 USC ©1 20190430 N 1 3 0 DED BASLF /ADOO0000 51900 11. 26407 51900 111000 772651 UKE3 L] 016 N (] o
29 1908 2607 2607 BE«09 M289786 Cooper,Bri 26407 26407 USC K1 20190430 N 1 3 0 DED BASLTD  ADOOO000 51900 11 26407 51900 111000 772651 UKE3 o 161 N o o
30 1908 26407 26407 8E«09 M289786 Cooper,Bri 26407 26407 USC ©1 20190430 N 1 3 0 DED DENTAL  ADOGO000 51900 11 26407 51900 111000 772651 UK63 o 674 N 0 ]
3 1908 26407 26407 BE+09 M289786 Cooper,Bri 26407 26407 USC ©1 20190430 N 1 3 0 DED HEALTH  ADOOO0OO 51900 11 26407 51900 111000 772651 UK63 0 49936 N o 0
32 1908 2607 2607  BEA09 M28S78G CooperBri 2607 2607 USC K1 20190430 N 1 3 o E A00000005190011: 26407 51900 111000 772651 UKE3 o 1w o )
33 1908 2607 2607 BE«09 M289786 Cooper,Bri 26407 26407 USC K1 20190430 N 1 3 0 TAX a ADO00000 51900 11 26407 51900 111000 772651 UK63 o 2783 N ] o
34 1909 26007 2607 BE409 14703276 Trainer,Me 26407 26407 USC ™ 20190515 N 25 1 0 ERN REG. AD000001 51400 11 26407 51400 111100 SGRA 0 93756 N 0 ]
35| 1308 2607 26407 86«08 DROT202iPimBrad 26407 26407 USC (12 20190515 N 68 3 QRN REG  AD0000005130011 2607 51300 111100 113528 UG74 0 167574 N o o
36 1909 26407 26407 BE«09 DB072927 PittBrad 26407 26407 USC 2 20190515 N 68 3 0 DED BASLF ADOQ0000 51900 11 26407 51900 111100 113528 UG74 o 007 N o o
37 1909 26407 2607 B8E«09 08072927 Prt.Brad 26007 26407 USC a2 20190515 N 68 3 0 DED BASLTD  AD0O0000 51900 11 26407 51900 111100 113528 UG74 o 063 N 0 o
kL] 1908 2607 26407 BE+09 D8O72927 Pitt Brad 26407 26407 USC a2 20190515 N (1] 3 0 DED DENTAL  ADOOOOOO 51900 11 26407 51900 111100 113528 UG74 L] 21N 0 o
39 1909 2607 2607 BE«09 DB072927 Pitt Brad 26407 26407 USC a2 20190515 N 68 3 0 DED HEALTH  ADOOO000 51900 11 26407 51900 111100 113528 UG74 0 12453 N o o
40 1909 26407 26407 8E409 D8072927 PrtBrad 26407 26407 USC a2 20190515 N 68 3 0 DED SORPT ADOO0000 51900 11 26407 51900 111100 113528 UG74 0 26158 N 0 ]
41 1909 2607 26407 8E«09 D8O72927 Pitt Brad 26407 26407 USC a2 20190515 N (1] 3 0 DED TIAAER /ADOO0000 51900 11. 26407 51900 111100 113528 UG74 o 8378 N (] 0
42 1909 2607 28407 BE+09 D8072927 Pitt Brad 26407 26407 USC €12 20190515 N 68 3 0 TAX E /AD0Q0000 51900 11. 2607 51900 111100 113528 UG74 0 10183 N 0 o
43 1909 26407 26407 BE«09 DBO72927 Pt Brad 26407 26407 USC a2 20190515 N 68 3 0 TAX aQ ADOO0000 51900 11 26407 51900 111100 113528 UG74 o 2381 N o o
4 1909 26407 26407 8E«09 M289786 Cooper,Bri 26407 26407 USC ©1 20190515 N 1 3 0 ERN REG ADO00000 51300 11 26407 51300 111000 772651 UK63 0 208333 N 0 o
45 1900 2E7  2e7  8¢o M2BO78G Coopern  2ES?  ZEP USC K1 20190515 N 1 3 QDED  BASF  A0000000§190011 2607 51900 113000 272651 UKgd 0 016N 0 0
Sum of LINE_AMOUNT Column Labels
Row Labels v ERN DED TAX Grand Total
©20190415 2,083.33 981.16 27249 3,336.98
Pitt,Brad 473.29 125.66 598.95
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
220190430 4,696.63 981.18 272.48 5,950.29
Pitt,Brad 1,675.74 47331 125.65 2,274.70
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 937.56 937.56
= 20190515 4,696.63 981.17 27247 5,950.27
Pitt,Brad 1,675.74 47330 125.64 2,274.68
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 937.56 937.56
©20190531 3,759.06 981.18 27249 5,012.73
Pitt,Brad 1,675.73 47331 125.65 2,274.69
Cooper,Bradley 2,083.33 507.87 146.84 2,738.04
© 20190614 4,696.57 981.19 27249 5,950.25
Pitt,Brad 1,675.74 473.32 125.66 2,274.72
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 937.50 937.50
© 20190628 4,696.57 981.19 27249 5,950.25
Pitt,Brad 1,675.74 473.32 125.66 2,274.72
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 937.50 937.50
220190715 4,730.07 1,03937 274.67 6,044.11
Pitt,Brad 1,709.24 531.50 127.84 2,368.58
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 937.50 937.50
220190731 4,730.06 987.17 275.64 5,992.87
Pitt,Brad 1,709.23 479.30 12881 2,317.34
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 937.50 937.50
©20190815 937.50 - - 937.50
Pitt,Brad - - - -
Cooper,Bradley - - - -
Trainer,Meagan 937.50 937.50
© 20190830 2,083.33 507.87 146.83 2,738.03
Pitt,Brad - - - -
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan - -
Grand Total 37,109.75 8,42148 2,33205 47,863.28
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Option #2 - Highlight Data on HCM Screen and Paste into Excel
This option will paste the data (in the same formatting) into excel.

A 8 c 3 L M N RO I S s T u v
FISCAL PERIOD | IR LBR FRNG  FRNG  TOT
NAME U AT CoMBO % W TAX RETIRE LIFE LTD HEALTH DENTAL 5 5

TrainerMeagan Jamsre 1815-10: PAYO74589 93756 1000 a0 917136
Trainer Meagan a6 93756 10000% 0o 93756
Trainer Meagan e 3756 10000 00 93756
Trainer Meagan Jamsie 9375 10000% oo 93
Traioer,Meagin Jame AD00000ITI99 CLOY2-111600-F1000-201-10008400- 9975 100005 0w 9IS
Trainer Meagan e 9375 10000% 0o s
Traloer Meagan Jamane 9375 10000% oo 9
T eagan Jamsrie 0000017399 ‘CLOY2-111600-FI000-201-10008400- 9975 100005 0w 9ns
Traioer Meagan e AD0000017399 ‘CLOY2-111600-F1000-201-10008400- a0 000
i DR AD00000050S7 CLO32-111600-FI000-201-10008400- 16753 40308 12566 34535 006 084 12454 27 saes MR mTes
Pit.Brad DRn29I4 0000205057 ‘CLOY2-111600-FI000-201-10008400- 167574 4030% 12565 MS36 006 064 12454 271 s98s6 3% 247
Pitt, Brad D879 00000305057 CLOY2-111600-F1000-201-10008400- 167574 4030% 12564 MS36 007 063 12453 271 59894 ST 2748
PittBrad D92 ‘CLO32-11600-F1000-201-10008400- 167573 4030 12565 MS3S 005 065 1454 272 S99 3SH%  2He)
Pt Brad DSOT29274 A00000205057 CLO3-11600-F1000-201-10608400- 167574 M3 12566 Ms36 006 064 12454 21722 S8 3STM 227
Pt Brad D794 A0000030S0ST CLOB2:111600-F1000-201-10008400- 167574 4030% 12566 MS36 006 064 1454 272 59898 SN 2247
Pitt,Brad D89 AD0000005057 CLOO2-111600-FI000-201-10008400- 10924 S0 12084 3278 007 079 IskS 336 65934 3ESE 23858
Pit,Brad DIOT9T4 AD0000050S7 CLO32-11600-F11 10008400- 1923 B I8 3279 005 053 IW6S 225 @RI 3SSOR BT
Pt Brad DSI729274 AD0000035087 CLE324111600-FL000-201-10608400- 0000 o0
Pitt.Brad D89 AD0000005057 CLOY2-111600-F1000-201-1000840- 000 000
Cooper Bradiey. V28978618 AD0000005057 ‘CLO32-111600-F1000-201-10008400- 20033 10000% 14653 016 L6l 49936 674 6547 A% 2ms;
Cooper Beadicy M28978618 00000303057 ‘CLO32-111600-F1000-201-10008400- 20033 10000% 14633 016 L6l 4m36 14 asa7 3% oy
CooperBealey. M28978618 0000003057 CLO32-11600-FI000-201-10008400- 20033 10000% 14653 016 L6L 4936 674 6547 SN 2oy
Cooper.Bradiey M28978618 AD0000005057 ‘CLOY2-111600-F1000-201-10008400- 20833 0000% 14634 016 161 4%36 674 6471 SLAI% 2708
CooperBeaiey. MWL AD0000205057 ‘CLOY2-111600-F1000-201-10008400- 20033 10000% 14683 016 L6l 49936 674 6547 A% 2ms0y
CooperBealey M297m618 A00000003037 (CLOT2-111600-FI000-201-10608400- 20033 10000% 14683 016 161 49536 67 @47 3% 2msoy
Cooper.Bratley M28978618 A00000003057 ‘CLOY2-111600-F1000-201-10008400- 20033 (0000% 14653 016 L6l 49936 674 6547 A% 17s03
Cooper.Beadicy M28978618 AD0000305057 ‘CLOY2-111600-F1000-201-10008400- 20033 (0000% 14633 016 161 49936 674 6547 3% 2ms03
Cooper,Beadicy M29H618 0000205057 CLE32-111600-FI000-201-10008400- 00 0.00%

31 Cooper.Bradiey M28978618 (CLO32-11600-FI000-201- 10008400- 206033 100005 14683 016 161 4536 67 &7 LA  27e0y

32 TOTAL S0 230205 281771 192 1965 SA%ES 8255 1075053 2007 5047657

»

34 Copy and Pasic from HOM direc

35 Select al data, right cick xnd seect remove hyperlinks”

36 Bdit st as needed.

37 Can adjust number of records retumed whes pulling dat from HCM tool
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